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It is imperative that all Headteachers and SENCOs read this up to date 
guidance.  The Early Years Foundation Stage High Needs Guidance must 

be read with this document if you are involved in delivering Key Stage 1.  
Applications must be made using the correct documentation. 

 
Introduction 

 
1. As previously, we are giving schools the key information to enable 

planning for 2017/18.  This Guidance is a public document and is available 
on the Somerset Learning Platform (iPost). 

 
2.  This document explains the funding arrangements for pupils with Special 

Educational Needs and how  to apply for Element 3 High Needs Top Up 
funding.  

 
3.  The SEND Board & School Forum have recently supported a move to a 

new Top Up allocation system based on a 7 band structure which has 
already been adopted by Special Schools & Resource Bases.  The aim is to 

implement this new system by April 2018. 
 

In order to manage this transition and to prepare for change the LA will be 

undertaking a pilot in January 2017 to test the transfer of the current High 
Needs categories to the new 7 band structure. A selection of primary, 

secondary, early years & FE representatives will be taking part in this 
pilot. The new system will create a clear and cohesive SEND pathway for 

all groups and all types of provision. 
 

4.  In the meantime the main elements of the current model of High Needs 
Top Up allocations will continue for one more year. This means the audit 

planned for February 2017 and any subsequent Appeals & In-Year audits 
will continue.  

 
5.  Schools may have been aware there was a possibility that the High Needs 

Top Up allocations for HNASD2 & HNLLSC2 would cease at the end of this 
academic year.  Please note, this is not the case and funding for these 

categories will continue. However, in recognition that the delay in our 
communication may have caused some confusion, re-applications for 

children in receipt of HNASD2 & HNLLSC2 will not be required for the 
Annual Audit in February 2017.  For these categories only, funding will be 

extended until the new Top Up allocation system is implemented.  Please 
note, where you have identified a new child who meets the criteria for 
these categories, a new application will be required to secure Top Up 

funding. 
 

6.  We apologise for the delay in issuing the guidance, but we had anticipated 
significant changes being made. However in view of the proposed new 

allocation system detailed above, minimal changes have been made this 
year.  

 
7.  As part of the Annual Audit, we would welcome greater SENCO 

participation on the day of moderation. Should you wish to take part in 
this process please contact  Simon Heritage, Business Support Officer at 

sheritage@somerset.gov.uk.  
 

mailto:sheritage@somerset.gov.uk
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SECTION 1: High Needs Funding 2016/17 - key points 
 

1.1 General  
 

1.1.1 This DfE slide gives a summary of the funding methods introduced 
from April 2013 for schools and academies.   
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g “Top-up” funding from the 

commissioner to meet the 

needs of each pupil placed 

in the institution

Mainstream per-pupil 

funding (AWPU)

Contribution of £6,000 to 

additional support required 

by a pupil with high needs, 

from the notional SEN 

budget

Providers will continue to receive a clearly-identified notional SEN budget as 

part of their delegated budget. This budget will be provided by the 

maintaining local authority (for maintained schools) or the EFA (for 

Academies).

From this funding, mainstream providers will be expected to contribute the 

first £6,000 of the cost of additional educational support required by a high 

needs pupil. By additional education support, we mean the support a pupil 

requires above what would be funded by mainstream per-pupil funding.

To illustrate, if a school received AWPU of £4,500, the contribution a 

mainstream setting would be expected to make would be £10,500 

(AWPU+£6,000). If the AWPU was £5,500, the contribution would be 

£11,500 (again, AWPU+£6,000).

Top-up funding will be:

• provided direct to the provider from the commissioning local 

authority;

• provided in or close to the pupil’s real-time movement; and

• be based on the pupil’s assessed needs.

Mainstream placements for pre-16 high needs pupils refer to 

placements in mainstream schools and mainstream Academies –

in settings where there is not a designated “place” set aside 

specifically for pupils with high needs (See section 3.5).
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1.1.2  The above DfE slide explains the process by which the funding for 
High Needs is allocated to schools and academies. 

 
1.1.3 The old level 1 categories are included in this document.  They are 

there as a resource for schools to use internally to agree the 

funding that assessed need might require from the notional 
formula based element 2 SEN budget.   

 
1.1.4 Roll-overs from Early Years will be at the lower level unless an 

application is made to the audit for the higher level of funding. 
 

1.1.5 If a child comes off roll during the term, funding will cease from 
that day, unless 7.22 applies. 

 
1.1.6 If the child/young person’s disability improves during the time the 

High Needs Element 3 has been allocated and they no longer 
meet the criteria for the level of funding, it is expected that 

schools will notify the High Needs Funding team and the funding 
will end. 

 
1.1.7 The funding reforms are the scaffolding for the new SEN Code of 

Practice (2014).  Please read the indicative codes as they are 
published to see how High Needs Funding will relate to Education 

Health and Care Plans.  Local documentation is published on iPost. 
 

13

Funding flow: Placement in a mainstream 

school / Academy

EFA

Maintaining local 

authority

Schools 

Block

Early Years 

Block

High Needs 

Block

Mainstream maintained 

school

Element 1 Element 2 Element 3

EFA

Local authority

School

s Block

Early 

Years 

Block

High 

Needs 

Block

Mainstream Academy

Element 1 Element 2 Element 3

In the example of the maintained school above, the maintaining local authority is also the commissioning local 

authority.

The funding for elements 1 and 2 received by mainstream maintained schools and Academies would include 

separate allocations for pre-16 pupils and post-16 pupils. For maintained schools, these would be passported

through the maintaining local authority. For Academies, this would be received direct from the EFA – there is 

a misprint in the document and we apologise for any confusion (p.82). Top-up funding above this level would 

be provided from the commissioning local authority, using their High Needs Block.
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1.2 Autistic Spectrum and Communication Needs 
 

1.2.1 There has been a concern that the category of Autistic Spectrum 
Condition (ASC) has by its nature relied on a diagnosis rather 

than the presentation of need.  There may be a rare case where a 
learner with high levels of assessed social communication needs 

but no diagnosis expresses the same high level of need as one 
might see in a learner with ASC3 funding. 

 
1.2.2 This also has implications for access to and exit from the Autism 

and Communication Bases (see 2.3.9) 
 

1.3 The Annual Review Report Form 
 

1.3.1 Person centred annual reviews for those with an Education, Health 
and Care Plan will be a requirement under the Children and 

Families Act 2014 and the SEN Code of Practice 2014.  It is 
expected that those without statutory SEN involvement will be 

expected to follow the statutory lead. 
 
1.4 Dates for High Needs Applications 2016/17 Academic Year 

 

Audit 
Applications to 

be received from 

schools by 

Moderation dates 
Schools receive 
notification of 

decisions by 

Autumn In-

Year 2016 
5 October 2016 12 October 2016 24 October 2016 

Spring In-

Year 2017 
1 February 2017 8 February 2017 22 February 2017 

Annual Audit 

2017 
25 January 2017 

8 & 9 February 

2017 
16 March 2017 

Appeals 
Audit 2017 

31 March 2017 20 April 2017 4 May 2017 

Summer In- 
Year/Early 

Years 2017 

7 June 2017 14 June 2017 28 June 2017 

Autumn In-

Year 2017 
5 October 2017 12 October 2017 26 October 2017 

 
 

< Return to top 
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SECTION 2: High needs Funding 2017/18 - Detail Regarding 
Arrangements 

 
2.1 Annual Audit for 2017/2018 

 
2.2.1 This will take place on 8 and 9 February 2017 and be held at 

Somerset County Cricket Club.  Members of the SENCO/Officers 
Group will be invited to take part along with members of the 

Integrated Therapy Service, members of SASH and SAPHTO to 
observe. 

 
2.2.2 The In year Audits will continue to be termly and dates are on page 

7 of this guidance.  Early Years Foundation Stage applications for 
Year R (0) and Year 1 will continue to be considered at the In Year 

audits as well as the main audit.  Please refer to the Early Years 
Foundation Stage Guidance. 

 
2.3 When to re-apply for each Category: 

 
 2.3.1 See Table. 
 

During NC Years 1, 3, 7 & 9* 

HNSEMH 

HNLGDD2 

HNASC/LLSC 2 

HNASC3 

HNPI2 

HNPI3 

HNSV2 

HNSV3** 

HNSH2 

HNSH3 

 
* There are no further applications necessary even for those going 

through to KS 5 provision in mainstream school 
** KS 3, 4 and 5 only. 

 
2.3.2 Those retained are viewed as within that year group.  If a child is 

re-instated into their chronological year group they will be seen as 
being part of that year group.  Therefore it is possible that an 

application maybe required in consecutive years if retention ends. 
 

Medical 
 

2.3.3 Medical units may be given for more than one year.  Clear evidence 

to support such a request will be essential.  Please note that the 
first 19 units will be assumed to be provided from Element 2. 

 
2.3.4 Medical units, as with other categories, may be agreed for a pupil 

attending Years 12, 13 or 14. 
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2.3.5 In addition, Medical cases continue to be moderated as needed, at 
each of the In-Year Audits and the Annual Audit.   

 
2.3.6 If a child’s physical impairment is such that it affects access to the 

school site ONLY, then an application under medical criteria may be 
appropriate. 

 
2.3.7 Applications for significant post operative care are only appropriate 

until the condition stabilises.  At this point it should be clear 
whether additional funding is needed and if so, under which 

category, for example PI. 
 

2.3.8 If a pupil has a degenerative condition such as muscular dystrophy, 
applications may need to progress from HNP12 to HNP13 and then 

to medical as the condition progresses in order to meet needs. 
 

ASC and Communication Bases 
 

2.3.9 Funding arrangements when a pupil leaves a Communication Base.  
From September 2013 all those admitted to a Communication Base 
will have a Statement of SEN/EHC Plan.  The amount and nature of 

funding depends on the reasons for leaving. 
 

(a) When a pupil moves from a Communication Base to a local 
mainstream school or to the next phase where there is no 

Communication Base and the needs remain the same, the 
pupil will be described as High Needs under LLSC2 as agreed 

by SEN Statutory Panel.  If the needs are assessed as higher, 
then ASC may be agreed for a year and the school will be 

free to apply for the higher funding to continue.   
 

(b) Where a learner leaves an ASC Resource Base, the funding 
will be ASC3 unless evidence suggests otherwise.  As all 

children within the base have statements of SEN/EHC Plans 
the decision will be taken by the SEN Statutory Panel. 

 
(c) Where there is documented change of need since admission 

to the base, eg a diagnosis is made, the funding at the point 
of exit to mainstream will reflect this. 

 
Social, Emotional and Mental Health Difficulties (SEMH) 

 

2.3.10 BESD is now referred to as Social, Emotional and Mental Health 
Difficulties (SEMH) in line with, and to reflect the changes to the 

revised SEN Code of Practice.  This follows the implication that 
behaviours affect an underlying need of the young person in their 

social, emotional or mental health development.  This is an 
extension of the long recognised understanding that behaviour 

can also be a consequence of other unmet needs, for instance, in 
learning or communication. 
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2.3.11 There have been examples of children identified as SEMH when on 
examination the needs are more closely associated with language 

and communication.  The consequences of getting the wrong 
category can be very negative for the child in that they will not 

receive support from the appropriate team and the school will not 
have the correct advice. 

 
2.3.12 Moderating groups are instructed to closely examine applications 

and where it is thought that another category is more appropriate, 
the file will be passed on to colleagues who specialise in that area 

for confirmation.  Most often this relates to applications for SEMH 
and may then result in a change of category.  Cases where it is 

obvious that the school have applied for the wrong category may 
suggest a lack of understanding and appropriate provision, which 

in turn may make agreeing to the request for funding difficult. 
 

2.3.13 Schools will not have applications turned down on the basis of non 
attendance but they will be expected to demonstrate a clear 

programme of (re-)integration with provision in place to meet the 
needs of the child/young person. 

 

2.4 In-Year Applications 
 

2.4.1 Please remember that there are criteria for acceptance to the In 
Year audit.  These need to be read carefully so as not to waste time 

putting an application together that will not be assessed.  At every 
In Year audit there are applications returned to schools before the 

audit, signifying a considerable, largely wasted effort by the school.  
Please read Annex 5 to be clear about eligibility for the In Year 

audit. 
 

2.4.2 The criteria for access to the In Year audit has been amended to 
reflect the higher level of formula funding (Element 2). 

 
2.5 Exceptional Funding Requests 

 
2.5.1 Where a request is received for exceptional High Needs funding, it 

will be assessed firstly for its eligibility as set against the criteria in 
Annex 10 and if approved will be forwarded to the next In Year 

audit.  If agreed, the funding (as with all In Year applications) will 
be backdated to the beginning of the term in which the audit took 
place. 

 
2.6 Guidance for Heads and SENCOs in constructing a High Needs 

funding application.  See also Section 3. 
 
 2.6.1 General 
 

Applications should consist of a thoroughly completed Annual 
Review, supported by any relevant reports and records, (including a 
CAF if already completed) to establish needs.  In addition, details of 

provision relevant to the criteria, use of the relevant resources and 
a pen portrait.  Referencing is very helpful and ensures that key 

evidence is not missed. 
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For all applications please include: 
 

a) The updated Annual Review (AR) form for those with 
Statements or those already High Needs or applying to be so. 
 

b) A copy of the timetable colour coded and annotated noting 
support input. 
 

c) Two reviewed and current cycles of the Assess, Plan, Do, 
Review process/Provision Maps with targets/PLP/PSP. 
 

d) Statement of SEN if appropriate. 
 

e) A sample of information to give evidence of particular 
behaviours, eg in SEMH or ASC. 
 

f) SENCO front sheet giving overview. 
 

The information on attainment must reflect the independent ability 
of the child and not with the support of TA.  SATS scores (or linked 

equivalent) must be noted as having special support given if this 
was the case.  Too often there is an unexplained discrepancy 
between the scores and the reading ability of the child.  With regard 

to P Scales please ensure that all assessments are properly 
moderated. 

 
The Pen Portrait (See Annex 12) gives schools the opportunity to 
provide an overview of the child and state clearly why they are 

making the application, including the main issues which are judged 
to impact on the child’s development.  The views of the child, family 

and other professionals may be included here if not clear or 
available within the Annual Review Report. 

 
2.6.2 Applications for HNASC/HNLLSC2  
 

For HNASD2 & HNLLSC2 only, re-applications will not be required for 
the Annual Audit in February 2017.  Funding will be extended until a 
new Top Up allocation system is implemented (please refer to the 
introduction, page 4).   
 
Please note, where you have identified a new child who meets the 
criteria for these categories, an application will be required to secure 
Top Up funding. 

 
For HNASC2/HNLLSC2, it has been agreed that a ‘lighter touch’ 
application is appropriate.  For new applications, only include the 
following: 

 
a)      Fully completed person centred Annual Review showing 

resources of element 2 fully utilised. 
 
b)      Any reports and contributions produced for the Annual 

Review. 
 

c)       Pen portrait of the learner.  
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2.6.3 New Applications 

 
• It is accepted that there may be circumstances where the 

school will not, at the time of application, be able to 
demonstrate the implementation of the full range of evidence 

as described in the criteria.  They will however, be expected 
to give a clear plan of what they intend to do to meet the 

child’s needs and the evidence on which that plan is based. 
 

2.6.4 Early Years Foundation Stage 

 

(a) Please note that the Early Years Guidance has been published 
at the same time as this document. 

 
(b) The link between the two documents is crucial for children in 

R (0) and Year 1.  Children in these years will be receiving 
support according to the Early Years High Needs criteria 

although funded from the High Needs Block. 
 
(c) This means that for Year R (0) and Year 1, applications at the 

audit are moderated by groups led by the Early Years 
Foundation Stage team and not through the main High Needs 

funding moderation groups. 
 

(d) Roll over funding from early years settings will continue as 
present as children begin school.   

 
(e) Please remember that P Scales should only be used at the 

end of Year 1 as an assessment tool for Year 2.   
 

(f) When using the Annual Review Report form for pupils in 
these year groups please attach Foundation Stage Profile if 

appropriate in place of the first part of the ‘Progress and 
Attainment’ table, to ensure a clear picture of attainment and 

progress. 
 

(g) Please remember that if the child is in pre-school or Year 1 
applications should use the Early Years guidance and criteria.  

In Year 1 looking to Year 2, the High Needs criteria should be 
used. 

 

2.6.5 General points to bear in mind regarding applications 
 

(a) Please ensure that other pupil’s names and pictures do not 
appear in applications.  This most often occurs when notes of 

consultation meetings are submitted as evidence.  Please 
blank out other pupils’ names. 

 
(b) Deadline dates are very important to the Audit process.  

Please ensure that all applications are received at 
County Hall by the published dates.  Applications should 

not be given to the Support Services to bring to the Audit. 
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(c) Headteachers should be aware that applications are 
sometimes unsuccessful if completed by less experienced 

staff.  It is recommended that all new SENCOs seek advice 
from the link Support Services and/or experienced SENCOs 

to ensure they are fully briefed and confident in the process. 
 

(d) Using poly-pockets to enclose whole documents (eg 
Statements), makes the moderation task much more 

difficult.  They are fine for single sheet documents. 
 

 
(e) When completing the attainment section in the Annual 

Review Report, please ensure that it is clear that the scores 
are independently achieved, or if with support, that the form 

of support is noted somewhere in the application.  Disparities 
between the reading age (for example) and SATs scores, or 

other attainment indicators need to be explained.   
 

(f) Clear sign posting of evidence throughout the application is 
much appreciated by moderators.  Please reference the 
criteria to the evidence using a clear and logical 

system. 
 

(g) Please enclose your application in a folder/file.  We would 
prefer schools to use report files.  Please do not use A4 ring 

binders as they can be very bulky. 
 

(h) Please ensure that the application form is the first 
document in all applications. 

 
(i) Please remember that there is a risk in sending confidential 

information by post.  It is strongly recommended that 
applications are delivered by courier service, hand, or by 

registered post. 
 

2.7 Summary of Annual Audit and Appeals Decisions in 2016 
 

 Applications 

 No Rec'd Successful NILS 
% Success 

Rate 

Annual Audit 703 554 149 79% 

Annual Audit Appeals 53 30 23 57% 

 
 

< Return to top 
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SECTION 3: Headteacher and SENCO Guidance - How to make a High 
Needs Application 

 

3.1 The audit process is designed to use evidence that should already be in 
place within an effective school system to identify, plan, address, provide 
for and monitor severe and complex special needs.  The process is not 
intended to place an additional bureaucratic burden on Headteachers or 
SENCOs.  If you are making an application the following details apply: 

 

3.1.1 Refer to the Framework for the Implementation of the SEN Code of 
Practice (2014) to ensure that appropriate steps have been taken to 
address needs identified as part of the graduated approach.  Please 
remember that a statement of SEN is not required to access 
additional resources in Somerset. 

 

3.1.2 Discuss case details via Consultation Meetings to help form a view 
about the appropriateness of making an application.  New SENCOs 
can receive support in understanding the High Needs process and 
procedures from link Support Services members (EPS, LSS, low 
incidence advisory teachers). 

 

3.1.3 Individual pupil needs should be assessed against the Audit 
Framework (Annex 1).  Collate the evidence to demonstrate the 
needs and provision included in the 'Expansion' column of the 
framework, and reference the documentation compiled for each 
item of evidence required. 

 

3.1.4 Use the Audit Framework (Annex 1) to assess whether the pupil's 
needs are severe and complex, and evidence exists to demonstrate 
that the criteria are addressed. 

 

3.1.5 For In-Year applications, check to ensure one of the In-Year criteria 
are satisfied (see Annex 5). 

 

3.1.6 Aim to keep the volume of paperwork submitted to a necessary 
minimum.  Remember it is the quality and relevance of the details 
provided that will aid the decision of the Moderation group.  It is 
essential that the evidence demonstrates that all sections of the 
audit band criteria are met. 

 

3.1.7 Complete the appropriate Application Form (Form 1 for the Annual 
Audit and Form 2 for the In-Year Audits), attach the completed 
page from the framework with supporting evidence, and sign the 
application prior to submission.  THE FORM MUST BE SIGNED BY 
THE HEADTEACHER/SENIOR MANAGER TO CONFIRM THE 
REQUEST FOR ADDITIONAL FUNDING.  For Early Years 
Foundation Stage Action Plus please refer to the EYFSAP Guidance. 

 

3.1.8 Send the application(s) to the High Needs Business Support Officer, 
SEN, Learning and Achievement, County Hall, Taunton, TA1 4DY 
(see dates at 1.4).  It is recommended that you use registered post 
or courier to ensure data safety. 

 

3.1.9 It is important that all deadline dates are strictly adhered to, as 
essential preparatory work needs to be completed before the Audit 
meetings. 

 

3.1.10 No applications may be brought direct to the Audit meetings. 
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SECTION 4: The Moderation Process 
 
4.1 The purpose of moderation is to ensure a countywide consistency in 

deciding whether an application has the evidence to prove that severe and 
complex needs have been identified and the audit criteria are met. 

 
4.1.1 Forming Judgements 

 
Extensive training has been provided to SENCOs to support their 
work in the evidence, format and application process.  Training has 
also been provided to moderators to widen practical experience in 
the arrangements. 

 
We will have one County Moderation day, the purpose of which is 
to: 

 
• Decide whether the evidence provided by the Headteacher 

meets all the audit criteria in full.  Where this is not the 
case, to provide feedback to be returned to the school with 
the pack.  A copy of the feedback will be kept by the High 
Needs team to help inform any further correspondence with 
schools on the decisions. 

 
• Target finite SEN funds to the highest level of proven need in 

Somerset mainstream schools. 
 

It is recognised that decision making in SEN is difficult.  We are 
charged however, by Ofsted in the task of “necessary 
discrimination”. 

 

Please remember that High Needs funding is for the highest proven 
level of severe and complex need in the County.  It is the “top up” 
funding source delegated to schools (Element 2 being the main SEN 
funding route).  This funding is outside the National Pupil Premium 
funding route. 

 

4.1.2 High Needs Funding 2017/18 
 

Arrangements are made for work to be carried out in groups looking 
at specific categories of applications. 

 

The process for Moderating at the Annual Audit 2017 is as follows: 
 

• Work in pairs. 
 

• Put the table number on the top of the recording sheet. 
 

• Each application to be read by both members of the pair, and 
judgements recorded on the recording sheet. 

 

• If both agree that the application should be accepted, then 
record decision at top of application form. 

 

• If the pair is not certain whether the application should be 
accepted, then they should refer to a second pair in the 
group, who will assess the application.  The group of four will 
then discuss and agree. 
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Either: 
 

o The application is accepted (see above); or 
 

o the application is not accepted.  The original pair 
clearly indicate on recording sheet which criteria are 

not satisfied, and any further comments necessary as 
feedback to the school.  Moderators will be supportive 

in their comments on the form provided. 
 

 If the application is not accepted and the pupil previously 
had High Needs funding, then it is critically important to give 

full constructive feedback to the school using the feedback 
sheets provided.  As SENCOs put a huge effort into the 

applications, to receive overtly critical or short dismissive 
feedback is very unhelpful. 

 
 If a Level 3 application is not accepted, then the application 

should be scrutinised again against a lower level criteria.  
Equally, there may be one or two cases where the 
moderation group feel that a different category would be 

more appropriate. 
 

 Moderators may ask SEN leadership members to advise on 
difficult decisions. 

 
 As part of the quality assurance process on the days of the 

audit, SEN Managers will randomly sample agreed 
applications and scrutinise them for consistency. 

 
 

< Return to top 
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SECTION 5: The Appeal Process Against Decisions taken at the Annual 
Audit 

 
5.1 Appeals Criteria 
 

There are two criteria under which appeals are considered: 
 

Either: 
 

5.1.1 Clear factual error in reasons provided by the moderating group for 

not approving funding;   or: 
 

5.1.2 Where the decision is to reduce/remove additional funding from a 

pupil who has previously been supported. 
 
5.2 Appeals Process 
 

5.2.1 A pro-forma for appeals is included in this pack (Form 3).  The 
school should provide an appeal statement, which summarises the 
detailed reasons why the appeal has been made. 

 
5.2.2 An appeal is against the original decision and thus additional 

evidence cannot be considered as part of the appeal.  The appeal 
statement should focus on why it is believed the decision was 
incorrect, given the original evidence presented. 

 
5.2.3 Annual Audit applications will be returned to schools together with 

the decisions by 16 March 2017. 
 
5.2.4 Appeals will need to be returned to County Hall by 31 March 2017, 

with the audit on 20 April and decisions will be notified to schools, 
following consideration of the appeals by 4 May 2017. 

 
5.3 Moderation of the Appeal Process 2017 
 
 5.3.1 The appeal group will: 
 

• identify the reasons why the original application was not 

supported; 
• carefully read the appeal statement; 

• note the reasons the school has put forward to ‘overturn’ the 
original decision; 

• carefully consider the evidence for the statements;  
• come to an agreed judgement on whether to allow the 

appeal; 
• summarise their decision, with reasons if the appeal is turned 

down, on the appeal sheet completed by the school. 
 
 

< Return to top 
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SECTION 6: Monitoring  
 

6.1 Given the amount of public money delegated, and the length of time 
between re-applications,  a monitoring system is in place. 

 
6.2 The monitoring process is shown diagrammatically in Annex 13.  A 

random selection is made of those currently receiving High Needs Funding 
and the end date for those selected is altered to resubmit to the next 

main audit. 
 
 

< Return to top 
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SECTION 7: Frequently Asked Questions with Answers.  May be of 
particular help to new head teachers and SENCOs 

 
7.1 How are schools engaged in this area of partnership? 

 
Answer: The Schools Forum - Technical Working Group (TWG), which 

includes representation from head teachers as well as finance 
and SEN officers, considers a range of issues including 

delegated funding.   
 

7.2 How do I know which children I should re-apply for at the Annual 
Audit 2017? 

 
Answer: Schools should refer to the ‘Applications and Decisions’ lists 

which will clarify when the next application is due for each 
pupil in receipt of High Needs Funding.   

 
7.3 What are the funding arrangements for a learner resident in 

another LA (OLA)? 
 

Answer:  The Somerset school will be responsible for the first £6,000 

of the learner’s additional needs.  If they feel the learner has 
High Needs the school should approach the home local 

authority and argue for additional High Needs Funding.  The 
home local authority will, if it agrees, commission the school 

to provide to the High Needs of the learner by providing 
Element 3.  The reverse applies where a Somerset learner 

attends another local authority school 
 

7.4 How can we use the High Needs funding? 
 

Answer: High Needs funding is delegated to the school.  It is for the 
Headteacher to decide how best to meet the identified needs 

of individual pupils, from the totality of their delegated 
budget.  High Needs Element 3 funding is additional 'top up' 

funding to meet the cost of actions taken by the school that 
are additional to, and different from, the school 

arrangements under Elements 1 and 2. 
 

7.5 Is High Needs funding adjusted for dual placements? 
 

Answer: SEN Statutory Panel makes the formal decision that a dual 
placement is appropriate to meet the individual needs of a 

pupil as assessed through a Statement/EHC Plan, and on the 
arrangements recommended by the parties.   

 

Where a dual registration is in place, a pro rata arrangement 

will need to exist between the main registration school and 
the subsidiary to ensure the appropriate transfer of resources 

between schools.   
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7.6 What happens to High Needs funding at normal phase transfer 
between schools? 

 

Answer: 
 

(a) Roll over funding between all schools will apply for two years.  This 
means that funding agreed in Year 5 will continue until the end of 

Year 7 covering the transition period and the first year in secondary 
school.  The secondary school is then in a good position to apply for 

funding in Year 7 for Year 8. 
 

 Applications and Decisions lists sent to schools provide the end 
dates and thus enable you to identify when you next need to make 

an application for these pupils. 
 

 This does not apply to MEDICAL allocations. 
 

(b) Transfer between schools can be a difficult process for a small 

number of individual pupils, who have not previously been 
supported by High Needs funding. 

 

 So, if at transfer, the two schools feel that a new application should 

be made, then: 
 

• this decision should be discussed at school consultation 
meeting; 

• it would be good practice for the receiving school to include a 
short summary description of likely planned provision 

following transfer; 
• it is the responsibility of the current school to make (and 

sign) the application. 
 

7.7 Why does the audit only use the evidence provided by the school 
in the application rather than its ‘own’ knowledge? 

 

Answer: Whilst members of the Support Services and others may 
have an involvement with a child, the school retains the 

responsibility to identify, plan, monitor and address such 
needs as defined in the new SEN Code of Practice.   

 

 The decision to apply for additional resources is made by the 

Headteacher (consulting with others as required) and the 
application is therefore made by the school as overall co-

ordinator of the case.  To provide integrity and impartiality to 
the process moderators are not permitted to look at 

applications from their own area. 
 

7.8 How does Early Years Foundation Stage High needs Funding link to 
High Needs Funding? 

 
Answer: If a child is in receipt of EY High Needs funding when at 

preschool, the decision to continue that funding (roll over 
funding) will be made at the School Entry Planning meeting.  

Exceptions to this apply to EYPSED, EYM and EYCI which do 
not attract roll over funding at school entry.  Where High 
Needs Funding is required, the school should submit an audit 

application.   
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Where the decision for roll over funding applies, and it is felt 
that the level of funding should be changed to a higher tariff 

or a complete change of category is necessary, an application 
for the appropriate category can be made at either the 

February Annual Audit, Summer or Autumn In Year Audits. 
 

Once in school the children will be moderated according to 
the Early Years High Needs Funding criteria until Year 1 when 

schools will re-apply for funding using the criteria as 
published in this document. 

 
The professionals involved with the child need to ensure that 

the child will be receiving the appropriate level of funding.  
Discussion should therefore take place at the MAISEY 

meeting and/or School Entry Planning meeting to check level 
of funding is appropriate.  A copy of the first page of the 

child’s School Entry Plan confirming the approved EY 
category should be forwarded to High Needs and Early Years 

Business Support Team at County Hall.  This will aid a 
smooth transition of funding.   

 

7.9 Please outline the arrangements regarding Travellers Children  
 

Answer: The education of Travellers children may be fragmented, with 
attendance at several schools and/or periods out of school a 

recurring feature of their educational histories.  In these 
cases, it can be difficult for a single school to collect enough 

evidence to support an application for High Needs funding 
despite the obvious severe and complex needs of the 

individual child.  Traveller Children are one of the Vulnerable 
Groups who receive additional funding because often they 

are unintentionally excluded from the data used to allocate 
High Needs funding. 

 
We will accept and moderate an abbreviated version of a High Needs 

application.  Any such application will need to include information under 
the three headings of: 

 
Need: eg, Initial standardised tests, teacher observation, 

behaviour logs. 
 
Provision: eg, Description of provision, initial timetables, 

programmes started. 
 

Review: eg, Review of first week/first month of provision; evidence 
of response to review with modified programme. 

 
In such cases, the Traveller Education Team will normally be involved in 

setting up and reviewing the programme. 
 

We also recognise that Children in Care (CiC) may have similar 
educational histories, and thus a similar process may be required in their 

applications.  Clearly here, we would expect the relevant professionals to 
be involved in setting up and reviewing the teaching programmes. 
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We will accept these applications at both the Annual and In Year Audits.  
The actual criteria to be considered at the In Year audit will be: 

 
Traveller/Child in Care (new to school). 

 
CiC also receive Vulnerable Children funding as indicated above. 

 
‘New’ would be within the last three terms. 

 
7.10 What happens to High Needs funding if a pupil is Permanently 

Excluded? 
 

Answer: If a pupil receiving High Needs funding is permanently 
excluded from a school, then: 

 
(a) Funding is reclaimed from the date on which the pupil 

is removed from the school roll, up to and including 
the date of the appeal should there be one. 

 
(b) Funding is paid to the school where the pupil is being 

re-integrated from the date the pupil goes on roll. 

 
If a permanently excluded pupil is not receiving High Needs 

funding at the time of the permanent exclusion, then the 
existing application process and timetable will apply, 

including In-Year applications where the application meets 
the criteria set out in Annex 5. 

 
7.11 What if a pupil has a Statement of SEN/EHC Plan? 

 
Answer: Where a Statement of SEN/EHC Plan is in place, the 

Headteacher is required to meet the need and make 
provision using the totality of resources available in the 

school's delegated budget.  There is no access to individually 
targeted resources on the basis of the child having a 

Statement of SEN/EHC Plan.  Headteachers may apply for 
High Needs funding for these pupils, if it is felt that their 

needs meet the criteria set out in the framework. 
 

7.12 When should applications be made for First Admissions? 
(Excluding pupils with Early Years Foundation Stage Action Plus) 

 

Answer: For children transferring into reception classes, applications 
should be made for High Needs funding using the Early Years 

High Needs criteria for funding Year R and Year 1 at the 
February Audit. 

 
However, applications can be made at an In Year Audit where 

a child is new to a school (new would be within the first 3 
terms) for the following reasons: 

 
• there has not been an opportunity to hold a School 

Entry Plan meeting; 
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• a child's needs have recently been identified and 
therefore detailed assessment/observations have not 

been carried out; 
• where the child's school entry may be deferred; 

• where there are discussions about school placement; 
• where transition planning requires an additional level 

of sensitivity. 
 

There are circumstances where crucial reports indicating the 
level of the child’s needs are not available and therefore 

compromise the success of the application.  In these or the 
very rare circumstances where a child is unknown to MAISEY 

and the child starts at school with very evident high level of 
need, an application can be made to an In Year Audit.  Please 

note that a school entry plan fulfils the same function as an 
Annual Review for children in later year groups.  There is no 

need to complete an Annual Review prior to admission to 
school. 

 
7.13 Many of the criteria refer to involvement of Somerset Support 

Services.  What if they are not able to provide their evidence 

before the audit deadline? 
 

Answer: Initial contacts should be made through discussion at your 
Consultation meeting(s).  The nature of the Compact means 

that schools are free to buy in support services from 
wherever they wish.  The criteria often refer to ‘a specialist 

advisor’ or equivalent rather than SCC staff.   
 

 If the specialists are unable to produce their report in time 
and there was a reasonable expectation that the report would 

have been available or that the appointment (eg with 
therapists) was not possible until close to the audit deadline, 

please note it in the application and produce the evidence to 
that effect and send it in.  It will be accepted up to the 

beginning of the week of the audit but not afterwards. 
 

7.14 How do I make sure medical allocations at School Transfer are 
managed? 

 
Answer: The Medical Team always identify a specific end date for each 

allocation and this may not automatically be ‘rolled over’ at 

school transfer.  Schools are notified of the end date when 
funding is allocated and this should indicate when the next 

application is due. 
 

 If schools need further advice on this issue, then please 
contact your link PIMSS member. 

 
7.15 What happens when a child with High Needs changes schools 

during the year? 
 

Answer: A process of Money Following Pupils applies (Form 4, page 82). 
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7.16 How do I fund the training that needs to be in place for ASD3/ 
PI3/SV3/SH3 pupils? 

 
Answer: We recognise that when a school first has an allocation of 

funding to support a pupil at this high level of need, there will 
be clear and urgent training implications. 

The LA will support essential training prior to entry, through 
an additional allocation of funds. 

 
The school should draw up a costed training plan, in 

conjunction with the relevant members of Somerset Support 
Services and submit this to SEN Statutory Panel (for pupils 

with a statement/EHC Plan), or SEN Leadership for pupils 
without a Statement/Plan. 

 
If the training plan is approved, then funding will be released 

in advance of its implementation. 
 

7.17 What happens if a school appoints somebody to support a child 
and then that person requires supply or cover arrangements? 

 

Answer: Funding for supply cover is already included in the delegated 
funding to schools, therefore schools will need to budget for 

cover arrangements within their whole school budget.  
Primary schools who subscribe to the Supply Mutual Fund 

(SMF) can claim for supply costs (within SMF guidelines). 
 

7.18 How are decisions made by the LA in relation to statutory SEN 
issues? 

 
Answer: The SEN Statutory Panel is the decision making body.  This 

complies with the SEN & Disability Code of Practice (2014).  
Schools are invited to attend through head teacher 

representation and SENCO groups . 
 

 The protocols for the SEN Statutory Panel can be accessed 
through iPost. 

 
7.19 What should I tell a parent if the application is unsuccessful? 

 
Answer: Where an application is not approved, it still remains the 

responsibility of the Headteacher to arrange the provision 

you have identified as necessary to support the pupil's needs.  
You are encouraged to reassure parents of the support you 

will provide from within your total delegated budget.  It is not 
appropriate to encourage parents to write into Learning and 

Achievement – Vulnerable Learners about this funding as the 
budget and responsibility for meeting special needs is 

delegated to schools. 
 
7.20 Who pays for additional support for school trips? 
 

Answer: This responsibility lies with the school budget. 
 
7.21 Who pays for transport to offsite provision for those who have 

High Needs? 
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Answer: It is the school’s responsibility to plan and co-ordinate  

especially for flexible provision in KS 4.  As part of that, the 
responsibility of the school to arrange and fund the transport. 

 
7.22 What help can the school expect when a child on High Needs 

leaves a school unexpectedly 

 
Answer: In order to be fair to schools where children leave school 

outside of transfer time and notice has to be paid to staff 
before their contracts cease, funding will cover the notice 
period for support staff.  Please contact the High Needs 
Funding team to explain the individual circumstances. 
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Annex 1 
 

Audit Framework to Identify Pupils with 
Severe and Complex Needs 

 
This is presented in five sections: 

 
Social, Emotional and Mental Health Difficulties 

 
 Learning: Literacy 
 General Developmental Delay 
 Language and Communication (including ASD) 
 
     Physical Impairment 
 

    Sensory 
 

Medical 
 
 
Action: Please take a copy of the relevant page of this framework, complete school/pupil name 

and evidence boxes, then attach the evidence and follow the guidance. 

1 

2 

3 

4 

5 
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1. SOCIAL, EMOTIONAL & MENTAL HEALTH DIFFICULTIES (SEMH2) 
 Pupil Name:  

 

 School:   
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Descriptors of 

difficulties  

 

Clarify needs - 

not a list of 

behaviours 

 

Application must 
meet all criteria 

Evidence must demonstrate that level of difficulty and associated 

provision is beyond that supported through elements 1 and 2 

• Child/young person has clear and long term social and emotional 

needs or mental health difficulties. 

• Child/yp needs support to access most areas of the curriculum.   

• Child/yp is very emotionally vulnerable 

• Child/yp needs to experience a consistently trusting relationship 

with a dependable adult. 
• Child/yp needs adult mediation in a significant number of situations 

and support to understand and consider the consequences and 

impact of their actions. 

• Child/yp requires adult guidance in a significant number of social 

and learning situations to more fully access school life. 

• Child/yp needs a safe place to develop calming strategies (acting 

out) or copying strategies (acting in) suited to their developmental 

emotional or mental health difficulties. 

• Specific note is made to investigate and support any speech, 
language and communication needs the child may have through 

using the relevant checklists with appropriate referrals and/or 

support. 

• Child/yp might exhibit significant variation in 

mood/depression/anxiety and attachment related difficulties. 

 

 

Expansion of Need 

 

• Child/yp needs support for their emotional and social well-being and 
mental health 

• Child/yp needs support to develop knowledge, skills and 

understanding that help them make sense of the world. 

• Child/yp needs an adult/adults who can empathise with them and 

their emotions. 

• Child/yp needs support to respond to and accept boundaries. 

• Child/yp needs support for changes/transitions of any kind. 

• Adults who can provide constructive relationships that promote 

social, emotional and mental well being 

  

 

 

 

 

 

 
Please include evidence that clearly shows the 
following: 
 
• Analysis of evidence of difficulties to show hypothesis 

of need - what does the difficulty communicate?  
Assessment tools such as NFER ELAI, Boxall, ENABLE, 
Foundation Stage Profile, etc. 

• Personalised planning as part of the assess, plan, do, 
review process that reflects social and emotional and 
mental health need with appropriate targets and 
reviews that clearly show progress (or lack of 
progress) and how interventions are adapted to 
accommodate this.  Show how review process directly 
informs future planning, including evidence of the 
Assess, Plan, Do, Review cycle, clearly referencing 
outcomes and the difference the intervention cycle has 
made to the child.   

• Evidence of support to develop coping 
strategies/problem solving and relationship building  

• Evidence that any SLCN have been identified and are 
addressed. 

• Timetable for child which clearly shows: 
1. Support in class. 
2. When they access specific interventions for social 

and emotional development and mental well-
being. 

3. Regular meetings with key adults. 
4. Support for less structured times. 
5. Any other differentiation necessary to meet the 

social, emotional and mental health difficulties of 
the child. 

• School provision map which highlights S&E support for 
child/yp HN (Element 3).   

• Evidence of previous or ongoing involvement of 
supporting practitioners with specialised knowledge of 
SEMH. 

The Annual Review Report (comprehensively 

completed) will structure the application, 

however, additional information and evidence 

will be necessary, including a pen portrait 

outlining current situation. 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Provision 

 

Describe 

strategies you 

are currently 

using including 

frequency/ 

duration 

Provision 

 

• Significant opportunities to develop social and emotional 

competencies - individual/small group or both (minimum of five 

hours weekly). 

• Support is delivered (by an appropriate adult with whom the 

child/yp is developing a trusting relationship) for 90% of the time 

(100% in times of crisis). 
• Management of intervention programme for child/yp is overseen by 

member of school SLT/SMT. 

 

 • Evidence of support for the emotional health and well-

being of key adult/s working with child/yp (staff 

meetings, collaborative problem-solving, supervision 

times, etc). 

• Clear evidence of how child/yp's plan is disseminated 

to all staff with clear strategies to support any 

difficulties and clear processes for times of crisis (this 

may include a positive handling plan). 
• Evidence of differentiation of the school environment 

or school day that supports the engagement of the 

child/yp into school life. 

• Access to school based listening interventions and/or 

nurture provision or creative therapies. 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners  

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 

intervention cycle has made to the child  
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2. LEARNING:  GENERAL DEVELOPMENT DELAY - LEVEL 2 (LGDD2) 
 

 Pupil Name:  

 
 School:   

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 

Clarify needs, not 

just a list of 
difficulties 

Evidence must demonstrate that level of need and associated 

provision is beyond that supported through elements 1 and 2 
NB:  There a need to recognise that with some conditions such as Down’s 
Syndrome there are – by the nature of it being a syndrome - a collection 

of traits and risk factors that need to be taken into account and supported.  
For example, behavioural traits that may lead to the need for supervision 

in unstructured times, respiratory or heart conditions, and issues relating 
to eating and digestion. 

 
 
P scales, or for children in Year R and Year 1, the Early Support 

Developmental Journal are the best guide available but may be treated 
with a degree of caution where the total picture of the child indicates 

severe learning difficulties but where the P scale or Developmental Journal 
Step may be one over the threshold.  P scales and Developmental Journal 

evidence must be robust. 
 

(a) The pupil demonstrates severe delay in cognition (thinking), and in 
their social, emotional, communication and personal skills. 

•  Achieving at or below Step 7 in all relevant areas of the 
Developmental Journal at end of Year R.   
With respect to cognition for older children:   

       End of key stage 1 P2 - P5. 
 End of key stage 2 P4 – P8. 

 End of key stage 3 P5 – Level 1c (or equivalent). 
 

(b) There has been multi-agency planning to inform/advise staff, 
including involvement of appropriate SEN Support Services. 

  

 

 

 
 

 

Reference Annual Review Form 3a 

• Records of attainment and progress over time. 

 

Provision  

 

Describe strategies 
you are currently 

using (or plan to 

use) and 

frequency/duration 

(a) There will be a personalised programme for a large part of the 
academic, social and emotional curriculum in order to enable the 

pupil to make progress. 
 There is allocated time each week for the teacher to plan and 

modify the curriculum and liaise with support staff (approx 2 hours 
per week). 

(b) There will be support for supervision of and/or teaching of personal 
care, hygiene and/or independence skills. 

(c) There will be a language and communication programme. 
(d) TA support within class for 90% of the curriculum, to support the 

pupil in whole class, small group and individual work. 

 Reference 2f 

• Evidence of the programmes and strategies used. 

 
• Timetable of how support is deployed to meet pupil’s 

needs at school, whole class, small group and 

individual level. 

 

The Annual Review Report (pupils with EHC plans or 
High Needs Element 3 top up) will structure the 
application – additional information may be 
necessary to supplement certain aspects 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Review 

 

Review process in 

place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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2. LEARNING:  LANGUAGE AND/OR SOCIAL COMMUNICATION - LEVEL 2 (LLSC2) 
   

 Please refer to page 11, 2.6.2 (Light Touch Application) Pupil Name:  

 
            School: 

 

Item Expansion 
List the Evidence You Have 

Included 
Evidence 

 
Need 
 
 
Clarify needs, not 
just a list of 
difficulties 

Evidence must demonstrate that level of need and associated 

provision is beyond that supported through elements 1 and 2 
  
 
a) The pupil has specific language and/or speech impairment or ASC, social 

communication difficulties previously identified by the Speech and Language 
Therapy Service or educational psychologist. 

b) The degree of communication difficulty is such that planned intervention is needed 
to develop social skills, alleviate difficulties in forming relationships or address 
obsessional and/or difficult behaviours.   

c) The pupil requires mediation to access the curriculum and support communication 
and social aspects of the classroom.   

  

  
 
 
 
Reference to Annual Review Form 2e 

• Report or other written feedback describing language 
communication and/or speech 

• Indication from appropriate agencies of the need for a high 
level of mediated communication/symbols/visual structures, 
eg STC, PECS, Communication Print 

• Transition planning is in place  

Provision 
 
Describe strategies 
you are currently 
using (or plan to 
use) and 
frequency/ 
duration 
 

a) Extensive intervention to address: language, social interaction and social 
communication 

b) Evidence of sensory/environmental adjustments - evidence of Somerset Inclusion 
Communication Framework (SICF), Wave 1, 2 and 3 strategies in place 

c) Individual teacher time (minimum two hours per week) is used for planning and 
monitoring provision and/or to enable access to the social and academic 
curriculum and showing appropriate differentiation and pacing of the curriculum 

d) Additional support is available for the majority of the school day to ensure a 
mediated communication system and to facilitate social/emotional communication 

e) Evidence of the active teaching of social/emotional/life skills/how to manage 
difficult behaviours and emotional awareness and the impact of this on the child or 
young person 

f) Strategies to develop social use of language, eg understanding/processing/ 
social interaction 

g) Minimum of three hours per week of TA/LSA support for individual and/or small 
group work 

h) Training on language and communication is planned or received by key staff 
i) Key member of staff has trained expertise and designated oversight of provision.   

 Reference Annual Review Form 2f 
1. Evidence of strategies to develop social use of language, 

social interaction, understand/processing. 
2. IEP targets must reflect the child’s progress re triad of 

impairments and/or sensory issues. 
3. IDP checklists inform target setting. 
4. Evidence that key staff, eg class teacher, subject 

teacher/tutors are involved in planning, moderating and 
coordinating provision through regular meetings. 

5. Programmes for the teaching of specific communication/social 
language skills and follow-up consolidation activities with a 
TA/LSA. 

6. Evidence of how the curriculum is visually supported and 
language differentiated eg use of STC. 

7. Eg use of IDP communication checklist and SICF checklist. 
8. Timetable showing support for pupil from TA/LSA in whole 

class, small group and individual work. 
9. Evidence that key members of staff have attended training (to 

include teachers, TA’s, lunchtime staff, etc). 
10. Evidence shows development of Whole School awareness of 

language and communication through training 
11. Evidence of adapting classroom/school environment 
12. Evidence of how the provision impacts successfully on the 

pupil and how evaluated, eg IEP targets and review. 
13. Planning sheets show differentiation and pacing and 

adjustment to mode of delivery.   

The Annual Review Report will include evidence of 
the assessment Plan, Do, Review process 

For the Annual Audit in February 2017, only applications for new children identified will be required .  Funding will be extended for 
existing children under this category. 
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Item Expansion 
 List the Evidence You Have 

Included 
Evidence 

Review 
 
Review process in 
place 

Ensure there is a clear cycle of review involving child, parents and practitioners.   
 
 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, clearly 
referencing outcomes and the difference the intervention cycle has 
made to the child.   
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LEARNING:  AUTISTIC SPECTRUM CONDITION - LEVEL 2 (ASC2) 
 

Please refer to page 11, 2.6.2 (Light Touch Application) Pupil Name:  

 
            School: 

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 
 
Clarify needs, not 
just a list of 
difficulties 

Evidence must demonstrate that level of need and associated 

provision is beyond that supported through elements 1 and 2 
 
(a) The pupil has been diagnosed with autistic spectrum disorder by recognised 

health professional(s). 
(b) The pupil has clear and long term difficulties within the triad of impairments and 

sensory issues, eg, - restricted and rigid behaviours, social communication and  
social interaction difficulties which impact on day to day functioning. 

(c) The degree of communication difficulty is such that planned intervention is 
needed to develop social skills, alleviate difficulties in forming relationships or 
address obsessional and/or difficult behaviours. 

(d) The pupil requires mediation to access the curriculum and support 
communication and social aspects of the classroom. 

  
 
 
 
 
 

• Personalised planning as part of the Assess, Plan, 

Do, Review process 
 
 
Reference to Annual Review Form 2e 

• Report or other written feedback diagnosing ASD. 

• Indication from appropriate agencies of need for a high level 
of mediated communication/symbols/ visual structures, eg, 
TEACCH, STC, PECS. 

• Transition planning is in place. 

The Annual Review Report will include evidence 
of the assessment Plan, Do, Review process 
 

For the Annual Audit in February 2017, only applications for new children identified will be required .  Funding will be extended for 
existing children under this category. 
 



 

High Needs Funding Guidance 34 
SH/1216f003edo 
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Provision  
 
Describe strategies 
you are currently 
using (or plan to 
use) and 
frequency/ 
duration 

(a) Extensive intervention to address; language,  social interaction and social 
communication  

(b) Evidence of sensory/environmental adjustments - evidence of Somerset Inclusion 
Communication Framework (SICF), Wave 1, 2 and 3 strategies in place. 

(c) Parents involved in planning to ensure consistency between home and school. 
(d) Individual teacher time (minimum two hours per week) is used for planning and 

monitoring provision and/ or to enable access to the social and academic 
curriculum.  and showing appropriate  differentiation and pacing of the curriculum 

(e) Additional support is available for the majority of the school day to ensure a 
mediated communication system and to facilitate social/emotional communication. 

(f) Evidence of the active teaching of social/emotional/life skills/how to manage 
difficult behaviours and emotional awareness and the impact of this on the child or 
young person. 

(g) Strategies to develop social use of language, eg understanding/processing/ social 
interaction. 

(h) Minimum of three hours per week of TA/LSA support for individual and/or small 
group work. 

(i) Training on ASC planned or received by key staff including the use of ASC 
IDP/Autism Education Trust (AET) materials. 

(j) Key member of staff has trained expertise and designated oversight of provision. 

 Reference Annual Review Form 2f 
1. Evidence of strategies to develop social use of language, 

social interaction, understand/processing. 
2. IEP targets must reflect the child’s progress re triad of 

impairments and/or sensory issues as well as academic 
progress.   

3. SICF, AET and/or IDP checklists inform target setting. 
4. Evidence that key staff, eg.  class teacher, subject 

teachers/tutors are involved in planning, moderating and 
coordinating provision through regular meetings. 

5. Programmes for the teaching of specific communication/ 
social language skills and follow-up consolidation activities 
with a TA/LSA.   

6. Evidence of how the curriculum is visually supported and 
language differentiated.  Eg, use of  STC & TEACCH eg. 
use of IDP communication checklist, SICF & AET checklist. 

7. Timetable showing support for pupil from TA/LSA in whole 
class, small group and individual work. 

8. Evidence that key members of staff have attended ELKLAN, 
ASD/IDP/AET training (to include  teachers, TA’s, lunchtime 
staff, etc. 

9. Evidence shows development of Whole School awareness 
of ASCs through IDP/AET training/standards. 

10. Evidence of adapting classroom/school environment 
demonstrating TEACCH principles. 

11. Evidence of how the provision impacts successfully  on the 
pupil and how evaluated, e.g.  IEP targets and reviews.  
Personalised planning as part of the Assess, Plan, Do, 
Review process. 

12. Planning sheets show differentiation and pacing and 
adjustment to mode of delivery. 

 

Review 
 
Review process in 
place 

Ensure there is a clear cycle of review involving child, parents and practitioners.   
 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, clearly 
referencing outcomes and the difference the intervention cycle 
has made to the child.   
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2. LEARNING: AUTISTIC SPECTRUM CONDITION - LEVEL 3 (ASC3) 
 
      Pupil Name: 

 
           School: 

 

Item Expansion 
List The Evidence 
You Have Included 

Suggested Evidence 

Need  
Clarify 
needs, not 
just a list of 
difficulties  

a) The pupil has a diagnosis of ASD requiring multi-agency involvement.   
b) The pupil has clear and substantial long term difficulties within the triad 

of impairments and sensory issues which have a substantial impact on 
day to day functioning. 

c) Persistent severe challenging behaviour with significant lack of 
compliance, failure to understand consequences, and therefore 
presenting a threat to staff/pupil safety 

OR 
d) Highly distressed behaviour, anxiety (including passivity) arising from a 

significant lack of comprehension e.g.  misreading social and emotional 
cues eg.  gestures /tone of voice to an extent and degree that requires 
recognition/mediation for all aspects of the social and academic 
curriculum throughout the school day  

e) The primary need being ASD/Aspergers Syndrome but may have co-
occurring conditions such as ADHD , Tourette’s, OCD, sensory 
integration difficulties, poor self-regulation which require intensive 
mediation regarding communication, social interaction and behaviour 
management.   

f) Significant need for training of relevant staff. 
 

  
 
 
 
 
 
 
 

• Personalised planning as part of the Assess, Plan, Do, Review 

process 
• Reports showing diagnosis of ASD from an appropriate assessment service 

(eg, Paediatrics/SLT/CAHMS/ASDAT/Multi Agency Assessment Team).   

• Records of collaborative planning across agencies involved (eg consultation 
meetings and health professionals).   

• Evidence to demonstrate severity of communication difficulty, and consequent 
behaviours/anxieties.   

 

Provision  
Describe 
strategies 
you are 
currently 
using (or plan 
to use) and 
frequency/ 
duration  

a) School entry and/or Transition planning requires multi-agency liaison, 
parental involvement preparation and ASD awareness training for 
school staff.   

b) Evidence of SICF Wave 1, 2 and 3 strategies in place.  (Somerset 
inclusive communication framework).   

c) Regular ongoing multi- agency meetings which include parents 
d) Pupil requires augmented and/or mediated communication as the 

primary channel for educational and social interaction.   
e) Approaches to managing behaviour and anxiety and minimising 

consequences are developed by key staff in conjunction with SENCO 
and Senior Management Team and parents.   

There is a requirement for significant current and relevant staff training, eg, 
PECS, STC, TEACCH, Team Teach, AET. 
f) School is actively engaged in County/other ASD training opportunities 

to support inclusive provision and Social and Emotional Development  
g) Active mediation and support using suitable strategies throughout the 

whole school day. 
h) ASD trained teacher involvement for a minimum of 5 hours a week – to 

plan, monitor and model delivery of support  
i) Trained adult mediators to facilitate social interaction with peers, and 

help with self-care/emotional awareness in all aspects of school life 
 

  

• School Entry or Transition Plan – Review notes of regular half-termly 
meetings showing progress and outcomes. 

• Evidence of the use of alternative communication approaches and how 
implemented and the key resources used to mediate learning.   

• Evidence showing the role of the teacher, TA, SENCO in adapting and 
modifying the curriculum to respond to learning needs/social needs  

• Record of on-going training received by key staff with extensive reference to 
ASC IDP, AET (Autism Education Trust materials), ELKLAN.   

• Summary of individual TA/teacher-pupil contact time. 

• Timetable to show implementation of language and/or social communication 
programmes and the support for augmented/mediated communication, 
symbols, visual/non fading sensory input  

• Personalised planning as part of the Assess, Plan, Do, Review 

process 
• Evidence of adapting classroom/school environment – demonstrating 

TEACCH principles 
 

The Annual Review Report will include evidence of the 
assessment Plan, Do, Review process to structure the 
application – additional information may be necessary to 
supplement certain aspects 
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Item Expansion 
List The Evidence 
You Have Included 

Suggested Evidence 

Review  
Review 
process in 
place 

Show how review process directly informs future planning, including 
evidence of the Assess, Plan, Do, Review cycle, clearly referencing 
outcomes and the difference the intervention cycle has made to the child.   
 

 Show how review process directly informs future planning, including evidence of 
the Assess, Plan, Do, Review cycle, clearly referencing outcomes and the 
difference the intervention cycle has made to the child.   
 



 

High Needs Funding Guidance 37 
SH/1216f003edo 
 

3. PHYSICAL IMPAIRMENT - LEVEL 2 (PI2) 
 Pupil Name:  

 

 School:   
 

Item Expansion 
List The Evidence You Have 

Included 
Suggested Evidence 

Need 

 

Clarify needs, 
not just a list of 

difficulties 

Evidence must demonstrate that level of need and associated 

provision is beyond that supported through elements 1 and 2. 

 
There is ongoing monitoring by the specialist educational 

physical and medical support team (PIMS Team) and special 

educational needs assistive technology advisory service 

(SENATAS) if appropriate 

and 

 

(1a) The pupil has a physical impairment, which necessitates use of 

additional equipment, ie, a wheelchair or walking frame as their 

main means of mobility.  A Moving and Handling Risk Assessment 
will be required.   

OR  

(1b) The pupil has a physical impairment, which means they have no 

functional use of both their arms; in which case a Moving and 

Handling Risk Assessment may not be required.  Accessible school 

transport may not be required.   

As well as 1 (a or b) 

Pupils must meet 3 out of 4 (a to d) below:  

 

(2a) The pupil has a diagnosed physical impairment, which significantly 
affects their mobility and their ability to access the school site and 

physical curriculum activities, eg, PE, off site activities, swimming, 

etc. 

(2b)  The pupil has additional support requirements for recording and 

personal organisation, as a result of their physical impairment. 

(2c) The pupil needs 1:1 support to enable physio/occupational 

therapy programmes to be carried out. 

(2d) The pupil has a physical impairment that means they require 1:1 

support to meet their personal care needs, eg, toileting eating and 
drinking.   

 

  

 

 
 

 

 

Reference Annual Review Form 2e 

• Latest report written by paediatrician or other medical 

professional. 

• Moving and Handling Risk Assessment Report. 

• Record of involvement of the specialist educational 

physical impairment and medical support team (PIMS 
Team) for this academic year  

• School Entry Plan if in Reception year. 

• Record of involvement of the special educational needs 

assistive technology advisory service (SENATAS) for 

this academic year. 

• Latest Focussed Intervention Plan (FIP). 

The Annual Review Report (pupils with Education 
Health Care Plans or Higher Needs Funding) will 
structure the  application – additional information 
may be necessary to supplement certain aspects 
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Item Expansion 
List The Evidence You Have 

Included 
Suggested Evidence 

Provision 

 

Describe 

strategies you 
are currently 

using (or plan to 

use) and 

frequency/durati

on 

(a) Class teacher time is available to: 

• Liaise with parents, TAs/LSAs and other professionals 

(advisory teachers, physiotherapists, speech and language 

therapists). 
• Plan with TAs/LSAs. 

• Differentiate the curriculum. 

• (2 hours teaching time on average is available per week for 

planning and liaison). 

(b) Significant TA/LSA time is provided for: 

• Curriculum support. 

• Break time and lunchtime support. 

• Specific therapy input. 

• Personal support, eg, dressing, toileting, eating and drinking. 
(c) Therapy support is provided. 

(d) ICT support may be provided for adapted access or written 

work/recording. 

(e) Support for the management of equipment associated with the 

physical impairment may be provided. 

(f) Consumables to support personal needs may be provided. 

(g) Accessible transport and additional staffing is provided for. 

 

 Reference Annual Review Form 2f 

• Record of teacher/TA/LSA liaison and planning and 

involvement with other professionals. 

• Evidence of therapist(s) involvement. 
• Evidence of ongoing curriculum differentiation and ICT 

use if appropriate, eg, SENITAS record. 

• Log of staff training. 

• Support staff are enrolled on the 'APT' training course 

run by the PIMS Team. 

• Evidence of how TA/LSA time is used, eg, TA/LSA 

timetable, TA/LSA tasks. 

• Copy of the supervision/care plan for school trips. 

• Personal Support timetable. 
• Record of consumables provided if appropriate.   

• Personalised planning as part of the Assess, Plan, Do, 

Review process 

 

 

Review 

 

Review process 
in place 

Ensure there is a clear cycle of review involving child, parents and 
practitioners.   

 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 
intervention cycle has made to the child.   
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3. PHYSICAL IMPAIRMENT - LEVEL 3 (PI3) 
 

 Pupil Name:  

 

 School:   
 

Item Expansion 
List The Evidence 

You Have Included 
Suggested Evidence 

Need 

 

Clarify needs, 

not just a list 

of difficulties 

(a) The pupil has a physical impairment, with no independent 

mobility or is a non-independent wheelchair user. 

(b) A Moving and Handling Risk Assessment will be required. 

(c) There is significant involvement from the specialist 

educational physical and medical support team (PIMS 

Team) or special educational needs assistive technology 

advisory service (SENATAS). 

(d) The pupil has a severe communication impairment 

diagnosed by a Speech & Language Therapist and they 
need augmented support. 

  

 

 

 

 

 

Reference Annual review Form 2e 

• Latest report written by a paediatrician or other medical 

professional. 
• A Moving and Handling Risk Assessment Report. 

• Record of involvement of the specialist educational physical and 

medical support team (PIMS Team) during this academic year  

• School Entry Plan if in Reception year. 

• Current report written by a Speech and Language Therapist. 

• Record involvement of the special educational needs assistive 

technology advisory service (SENATAS) for this academic year. 

• Latest Focussed Intervention Plan (FIP).   

Provision 

 

Describe 
strategies you 

are currently 

using (or plan 

to use) and 

frequency/ 

duration 

(a) Significant teaching time is used to maximise curriculum 

access and provide: 

• Differentiation of the curriculum. 
• Preparation of work. 

• Facilitation of alternative communication. 

• Liaison with parents, TAs and other professionals. 

• Long-term therapy support is provided, eg, 

physiotherapy, speech and language therapy and 

occupational therapy. 

(b) Full time TA support to: 

• Enable access to and adaptation of the curriculum. 

• Provide personal support for toileting/eating/drinking 
and throughout break time and lunchtime. 

• Support for the management of equipment associated 

with the physical impairment. 

• Adapted ICT access or software is necessary. 

(c) Training for staff, particularly at transfer time. 

(d) Accessible transport and additional staffing is provided for 

school trips. 

(e) Consumables to support personal needs may be provided. 

 Reference Annual review Form 2f 

• Record of teacher/TA liaison and planning and involvement with 

other professionals. 
• Evidence of therapist(s) involvement. 

• Evidence of ongoing curriculum differentiation. 

• Evidence of ICT use. 

• Evidence of use of AAC systems and methods. 

• Personalised planning as part of the Assess, Plan, Do, Review 

process demonstrates strategies to develop pupil’s independence. 

• Medical/personal care protocols. 

• Evidence of how TA time is used, eg, TA timetables, TA tasks. 

• Personal support timetable. 
• Log of staff training received. 

• Support staff are enrolled on the 'APT' training course run by the 

PIMS Team. 

• Record of consumables required if appropriate.   

• Copy of supervision/care plan for school trips. 

The Annual Review Report (pupils with Education 
Health Care Plans or Higher Needs Funding) will 
structure the application – additional information 
may be necessary to supplement certain aspects 
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Item Expansion 
List The Evidence 

You Have Included 
Suggested Evidence 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, including 

evidence of the Assess, Plan, Do, Review cycle, clearly referencing 
outcomes and the difference the intervention cycle has made to the child.   

 

 



 

High Needs Funding Guidance 41 
SH/1216f003edo 
 

4. SENSORY HEARING - LEVEL 2 (SH2) 
 

 Pupil Name:  

 
 School:   

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 
 
Clarify needs, 
not just a list of 
difficulties 

Evidence must demonstrate that level of need and associated 
provision is beyond that supported through elements 1 and 2 
 
The pupil has a diagnosed permanent severe or profound hearing loss in 
the better ear and meets the criteria (a)-(c), (d) and/or (e) below: 
 
(a) The pupil requires supplementary communication methods (signed, 

written, oral/aural) across 100% of the curriculum in order to 
access learning. 

(b) The pupil requires support to access subject specific vocabulary 
across curriculum areas and requires differentiation for concept and 
linguistic content for all subject areas.   

(c) Assistive equipment such as an FM system is essential to ensure 
maximisation of residual hearing. 

(d) The pupil has a complex profile of communication and language 
needs which require individual support or mediation for personal 
and social interaction. 

and/or 
(e) Support is required in order for others to understand the pupil’s 

own speech or communication. 

  
 
 
 
 
 
Reference Annual Review Form 2e 
• Reports or other records from agencies outside the 

school, eg, an ENT consultant or audiological 
physician. 

• Record of involvement and report from qualified 
teachers of the deaf and specialist support assistants. 

The Annual Review Report (pupils with statements 
or School Action Plus) will structure the 
application – additional information may be 
necessary to supplement certain aspects 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Provision  
 
Describe 
strategies you 
are currently 
using (or plan to 
use) and 
frequency/ 
duration 

(a) The child has access to skilled individual TA/LSA support using 
supplementary communication methods (signed, written, or 
oral/aural) to access the curriculum and for informal interactions. 

(b) There is regular access to support from qualified teachers of the 
deaf and specialist support assistants in order to provide targeted 
teaching and support for language and communication, curriculum 
and social development.  (focused intervention plan) 

(c) Support is available for daily checking and trouble-shooting 
hearing equipment. 

(d) Teacher time is available (minimum one hour per week) to 
differentiate the curriculum, and to liaise with Support Services 
and other outside agencies. 

(e) Staff working with the child have attended formal INSET/training 
as approved by qualified teachers of the deaf and specialist 
support assistants. 

(f) Staff receive ongoing advisory support and guidance from 
qualified teachers of the deaf and specialist support assistants 

(g) Acoustic audit of school has been undertaken and appropriate 
measures taken to provide a listening, friendly environment for 
the pupil.   

(h) An FM system or alternative assistive hearing equipment, is 
available for the child’s personal use. 

(i) Full TA/LSA support is designated to this child. 
(j) TA/LSA support is designated to this child. 

 Reference Annual Review Form 2f 
• School Entry Plan where appropriate. 
• IEP/PLP clarifies the type of support from teaching and 

support staff and the teacher of the deaf. 
• IEP/PLP shows parent/pupil involvement. 
• IEP/PLP describes specialist equipment and how this is 

used. 
• Evidence of training received by school staff including 

teachers. 
• Evidence of measures taken to provide good listening 

conditions. 
• Evidence of teacher planning and individual contact 

time for this child. 
• Personal support timetable. 
• Log of TA/LSA support and outcomes set against 

IEP/PLP, class teacher or teacher of deaf instructions. 
• Log of daily checking of child’s personal amplification. 
• Support staff are enrolled on the ‘APT’ training course 

run by the Hearing Support Team. 
• A quiet area has been designated for pupil/support 

staff use. 
• Personalised planning as part of the Assess, Plan, Do, 

Review process. 
 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 
practitioners.   

 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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4. SENSORY - HEARING IMPAIRMENT LEVEL 3 (SH3) 
 Pupil Name:  

 

 School:   
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 

Clarify needs, 

not just a list of 

difficulties 

The pupil is diagnosed as severely or profoundly deaf and requires 

either: 

 

a) Support to fully access the curriculum and other social contexts 

for learning; 

 

b) a specific requirement at any key stage for a fully sign-supported 
access programme necessitating full time communication support 

staffed by more than one support worker. 

 

 

 

  

 

 

 

 

 

• Reports provided by qualified specialist professionals 
confirm the level of hearing impairment and the 

specific communication requirements. 

• School entry and transition plans include 

arrangements for training of new staff and pre-

transition work on required curriculum adaptation 

(materials and activities) and proposed personal 

support timetable. 

• Reports from qualified teachers of the deaf and 

specialist support assistants clarify resources 
provided/required, record regular involvement of 

specialist teacher/support staff. 

Provision  

 

Describe 

strategies you 

are currently 

using (or plan to 

use) and 

frequency/ 

duration 

There is specialist teaching and support to ensure that: 

 

a) the pupil can effectively access the learning environment using an 

auditory/oral approach 

 

OR 

 

b) the pupil can effectively access the learning environment using a 

sign-based or sign-supported interaction programme.   
 

This is supported by initial and ongoing training in teaching and support 

strategies for a pupil with hearing-impairment and includes work with 

the whole school staff and peers. 

 

Measures have been taken to ensure an acoustically appropriate 

environment for a pupil with hearing-impairment, eg, use of FM system, 

classroom soundfields, noise reduction measures and classroom noise 

management techniques.  This includes access to a visually and 

acoustically quiet space for individuals or small group language and 
targeted skills work. 

 

 • Details provided of the specialist teaching provided for 

pupils as well as training taken up by school staff. 

• Reports outline the effectiveness with which specialist 

advice and guidance has been implemented. 

• Review minutes and discussion notes. 

• Personalised planning as part of the Assess, Plan, Do, 

Review process 

• Monitoring procedures devised by school. 

• Reports clearly outline the progress made and specific 
requirements of the pupil. 

• Provision map illustrating contributions from all 

agencies involved. 

• Acoustic audit report and evidence of measures taken 

to provide a good listening environment. 

• Evidence of INSET provided by the HST and action 

resulting. 

• Log of daily checks of child’s personal amplification 

and assistive equipment. 

• Evidence of staff training that ensures access to skilled 
communication support at an appropriate level. 

 

The Annual Review Report (pupils with statements 
or School Action Plus) will structure the 
application – additional information may be 
necessary to supplement certain aspects 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Teacher time is available (minimum two hours a week) to differentiate 

the curriculum, plan with support staff, plan and monitor pupil progress 

and meet with the team around the pupil including carers and support 

services to review development and plan forward. 

 

There is full curriculum support and preparation with sign-based/Total 

Communication or alternative means of access to the spoken and 

written curriculum, eg, photographic video/picture/symbol materials, 
including resources to support homework and extended school activities. 

 

There are staff in the school with audiological training and skills 

sufficient to support trouble-shooting and maintenance as required 

through a programme of daily equipment checks. 

 

An FM system is available to the pupil for use across the full curriculum.  

There is regular access to a specialist teacher of the hearing-impaired 

for targeted teaching and support of language, literacy and numeracy, 
curriculum access and social, emotional and personal development. 

 

The regular support provided for pupil and support staff from a specialist 

teacher of the hearing-impaired and associated technical and 

audiological/specialist teaching support staff, subject to ongoing 

assessment and review by a teacher of the hearing-impaired in 

conjunction with the educational setting.   

 

There is specialist training and support for TA work so that pupil has 
access to consistent and skilled support in communication terms. 

 

Full time support across curriculum provided and for those requiring sign 

support provision of at least two workers in accordance with required 

working practice for sign communicators.  Support plan includes 

extended school activities and break times.  Pupil is fully involved in the 

preparation and review of his/her support plan. 

 

Personal Support Plans should include access to role models through 
curriculum materials and activities and full involvement of home/carers 

to ensure consistency and positive self-image. 

• A quiet area has been designated for pupil/support 

staff use.   

 

 

 

 

 

 
 

 

Support staff are enrolled on the ‘APT’ training course run 

by the Hearing Support Team.   

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

Pupil has been supported to attend county-wide activities 
supporting opportunities for pupils with hearing loss to 

work together.   

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 
practitioners.   

 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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4. SENSORY –VISUAL IMPAIRMENT LEVEL 2 (SV2 PRINT) 
 

 Pupil Name:  

 
 School:   

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 

Clarify needs, 

not just a list of 
difficulties 

Evidence must demonstrate that level of need and associated 

provision is beyond that supported through elements 1 and 2 

 

(a)  The pupil has a severe visual impairment involving the loss of 
visual function to a level of 6/36 – 6/60 or  equivalent on a 

recognized test of visual acuity and/or a near vision comfort 

threshold for reading of print size N36 or greater at KS 1, N24 or 

greater at KS 2, N18 or greater at KS 3 and 4 at a standard 

distance of 33 cm 

 

There is also a requirement for: 

 

100% differentiated/modified learning materials across the curriculum. 
All test and exam papers to be modified. 

Assistance to access all board work/OHP presentations. 

Regular (every 2-6 weeks) input, monitoring and advice from a Vision 

Support Team. 

Regular 1:1 sessions provided by a Vision Support Team delivered by a 

QTVI, mobility specialist or HLTA. 

 

  

 

 

 
 

 

Reference Annual Review Form 2e 

• Reports provided by qualified professionals able to 

confirm this level of visual functioning. 

• Minutes from review/consultation meetings. 

• Reports from a Vision Support Team containing 

appropriate recommendations. 

• Evidence of annual attendance of at least one member 
of school staff to a Vision Support Team area training. 

• Records relating to the effective use of equipment. 

 

Provision  

 

Describe 

strategies you 
are currently 

using (or plan to 

use) and 

frequency/ 

duration 

There is: 

 

Specialist (VI) teaching of low vision literacy and numeracy skills. 

Provision of specialist resources and development of specialist skills in IT 
Preparation in A4 of large print resources for lessons. 

Mobility input to facilitate independence and personal safety. 

Specialist training for TA/LSA work. 

 

Regular support from a qualified teacher from a VST, ranging from once 

a fortnight to half termly - input being subject to an assessment of need 

through a VST. 

 

 Reference Annual Review Form 2f 

• School staff attendance at INSET re child/young 

person. 

• Evidence of school and class actions from a VST 
Provision Map with contributions from all agencies in 

school involved in support for child/young person. 

• Latest Focussed Intervention Plan (FIP). 

• Evidence that targets and recommendations from VST 

reports are embedded in personalised planning as part 

of the Assess, Plan, Do, Review process.   

• Evidence of measures taken to provide appropriate 

visual environment. 

 

The Annual Review Report (pupils with Education 
Health Care Plans or Higher Needs Funding) will 
structure the application – additional information 
may be necessary to supplement certain aspects 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

 Full-time TA/LSA support for the curriculum.  Lunchtime/break 

supervision and support if appropriate. 

 

Short-term programmes of work by VST HLTA. 

 

In line with a VST’s Provision Map there is a requirement for: 

Work to be submitted by teaching staff in good time reformatting, 

differentiating or adapting into an accessible style or format. 
 

A commitment to: 

 Encouraging use of specialist equipment in class. 

 Liaison with a VST. 

 Releasing pupil for 1:1 input from a VST. 

 Releasing LSAs for modification work, training, discussion, 1:1 

work on pupil program. 

 CT/SENCO available for planning/liaison/parent meeting with 

QTVI. 
 

 • Evidence of training strategies for use of specialist 

equipment, how it is used and how often it is used 

• Evidence of teacher planning and individual contact 

time for child/young person. 

• Personal support timetable. 

• Review minutes and discussion notes. 

• Record of training by mobility specialist. 

• Training and strategies for independence and safety 
• Evidence of training received by the TA/LSA. 

• Support staff are enrolled on the 'APT' training course 

run by the Somerset Vision Support Team. 

• Sample log of TA/LSA support and outcomes set 

against personalised planning as part of the Assess, 

Plan, Do, Review process/PLP, class teacher or QTVI 

instructions. 

• CT/SENCO available for planning/liaison/parent 

meeting with QTVI. 
• Particular consideration for child/young person at any 

stage of transition, including evidence of pupil and 

parental involvement in Annual Review 

• Records of differentiated planning. 

• Personalised planning as part of the Assess, Plan, Do, 

Review process/PLPs and their reviews for the past 

12-month period). 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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4. SENSORY –VISUAL IMPAIRMENT LEVEL 3  BRAILLE 
  

 Pupil Name:   
   

 School:   
  

 Requested Level    

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 
Clarify needs, 

not just a list of 

difficulties 

The pupil diagnosed as experiencing a degree of sight loss of 6/60 or 

less requiring use of Braille/non-sighted means across all of the 
curriculum and is Foundation stage, KS1 or KS2 for SV2 (Braille), or 

entering or within KS 3 or KS4 for SV3 (Braille). 

 

  

 
 

 

 

 

• Reports provided by qualified professionals able to 

confirm this level of visual functioning. 

• School transition plan includes arrangements for 

training of new staff and pre-transition work on 

required curriculum adaptation (materials and 
activities) and a proposed personal support timetable. 

• Reports from the Vision Support Team clarify 

resources provided/required and record regular 

involvement of members of the Vision Support Team. 
 

Provision  

 
Describe 

strategies you 

are currently 

using (or plan to 

use) and 

frequency/ 

duration 

There is a requirement for: 

1. Specialist teaching and support for Braille, non-sighted access, 
mobility and self help skills, concept development, social skills and 

self-advocacy. 

2. Full curriculum preparation of Braille or alternative means suitable 

for non-sighted requirements eg audio CD texts, tactile diagrams. 

3. Mobility training and school follow-up to facilitate independence and 

personal safety across the extended school activities. 

4. Specialist training and support for TA work. 

5. Provision of specialist resources and development of specialist skills 

in IT. 
6. Full time support across curriculum. 

7. The young persons SUPPORT PLAN includes extended school 

activities and break times. 

8. Regular support provided for pupil and support staff from a 

specialist teacher of the visually impaired, specialist mobility officer 

and a Vision Support Team HLTA, subject to ongoing assessment 

and review by a teacher of the visually-impaired (this may vary 

from 0.2 to 0.5 fte input). 

 

 • As for SV2 plus: 

• Evidence of school and class actions from a VST 
Provision map with contributions from all agencies in 

school involved in support for child/young person. 

• Latest Focussed Intervention Plan (FIP). 

• Details of the specialist teaching and independence 

training provided for pupil as well as training taken up 

by school support staff. 

• Support staff are enrolled on the 'APT' training course 

run by the Somerset Vision Support Team. 

• Reports outline the effectiveness with which specialist 
advice and guidance has been implemented. 

• Review minutes and discussion notes. 

• Personalised planning as part of the Assess, Plan, Do, 

Review process shows parent, child/young person and 

specialist staff involvement. 

• Monitoring procedures devised by school. 

• Particular consideration for child/young person at any 

stage of transition including evidence of pupil and 

parental involvement in Annual Review 
 

The Annual Review Report (pupils with Education 
Health Care Plans or Higher Needs Funding) will 

structure the application – additional information 
may be necessary to supplement certain aspects 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

 The young person to be fully involved in the preparation and review of 

his/her support plan which includes skill development for new 

technology and independent learning at home and at school. 

 

In line with a Vision Support Team Provision Map there is a requirement 

for: 

 

Work to be submitted by staff in good time for reformatting and is 
differentiated or adapted into an accessible style or format. 

 

Daily TA/LSA support in class and/or for preparation of differentiated 

learning materials. 

 

A commitment to: 

 Encouraging use of specialist pupil equipment in class 

 Liaison with VST 

 Releasing pupil for 1:1 input by the VST 
 Releasing LSAs for modification work, training, discussion, 1:1 work 

on pupil program 

 CT/SENCO available for planning/liaison/parent meeting with QTVI 

 

  

 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 
practitioners.   

 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 
intervention cycle has made to the child.   
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5. MEDICAL NB 1st 19 Units are within Element 2    Pupil Name:  
Please complete the following information: School:   

 NB: One unit is regarded as the equivalent of one hour 
 although it funds approximately 45 minutes 
 
 Number of units applied for:  
 
 Start Date:  
 

 End Date (if known):  
 
Medical Element 3 will be allocated on the basis of teaching assistant average cost rather than weighted tariff. 

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Needs and 
Provision 

Essential: 
 

• Requires support specific to a medical need rather than any 

physical/sensory/learning or emotional need. 

• There is on-going involvement from the specialist educational 

physical impairment and medical support team (PIMS Team) or 

special educational needs assistive technology advisory service 
(SENATAS) if appropriate 

and 

• The pupil has a diagnosed long term medical condition. 

And/or 

 

• Requires significant post-operative care, which may be as a result 

of an unexpected illness or accident. 
 

 Essential: 

• Medical diagnosis – written by Paediatrician or other 

medical professional – including date of diagnosis or 

change in condition and predicted duration of condition 

where appropriate.   

• Latest medical report. 
• Timetable demonstrating how support is being used or 

is to be used within each period of the day.   

• Monitoring procedures are in place.   

• Record of the specialist educational physical 

impairment and medical support team’s (PIMS Team) 

involvement.   

• Record of Teacher/SENCO/TA/LSA planning and 

liaison, eg, minutes of meetings.   

• Clarification of resources to be provided by the school.   
• Pen portrait with clear reasons for application and 

start and end date as appropriate. 

• Diary of seizures in school and epilepsy management 

plan are essential if the application is for a pupil with 

epilepsy. 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Provision 
 
Describe 
strategies you 
are currently 
using (or plan to 
use) and 
frequency/ 
duration 

• Involvement from the specialist educational physical impairment 
and medical support team (PIMS Team) and special educational 

needs assistive technology advisory service (SENATAS), if 

appropriate.   

• School needs to specify exactly how this support will be used. 

• Evidence of close partnership working with parents/carers. 

 

 
 

 If appropriate: 
• Medical Care Plan, eg, gastrostomy/catheterisation.   

• Additional equipment and its use.   

• Personalised planning as part of the Assess, Plan, Do, 

Review process. 

• Curriculum differentiation.   

• Protocols, eg, in case of anaphylactic shock/epilepsy.   

• Other resources and their use.   

• Staff training specific to pupil’s needs.   

• Support staff are enrolled on the 'APT' training course 

run by the PIMS Team. 
• Risk assessment.   

• Therapist/other support service involvement.   

• Toilet Management Plan. 

• School Entry Plan if in Reception year. 

• Reports for this academic year from the specialist 

educational physical impairment and medical support 

team (PIMS Team), and the special educational needs 

assistive technology advisory service (SENATAS) if 

appropriate. 
• Latest Focussed Intervention Plan (FIP). 

• Education Health Care Plan. 

• Timetable demonstrating how support is being used. 

• Record of staff planning and liaison both within school 

and with external agencies, eg minutes of meetings 

etc. 

• Evidence of specialist equipment and how this is used. 

• Evidence of measures taken to adapt environment 

• School observations. 

Review 
 
Review process 
in place 

Ensure there is a clear cycle of review involving child, parents and 
practitioners.   

 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 
intervention cycle has made to the child.   

 

 
Health and Safety and welfare of pupils are paramount and support should be put in place immediately by the school. 
 

< return to top 
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Annex 2 
 

This section is a resource for schools to identify and fund those with 
significant SEN who would previously be identified under School 

Action Plus who are now supported through Elements 1 and 2 
 

This is presented in five sections: 
 

Social, Emotional & Mental Health Difficulties 
 
 Learning: Literacy 
 General Developmental Delay 
 Language and Communication (including ASD) 
 
     Physical Impairment 
 

    Sensory 
 

Medical 
 
 

Please note that the ‘Core Standards’, soon to be published, will 
replace this resource document. 

 

  

1 

2 

3 

4 

5 
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1. SOCIAL, EMOTIONAL & MENTAL HEALTH DIFFICULTIES – Elements 1 and 2 
 
 Pupil Name:  

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Descriptors of 

difficulties 

 

Clarify difficulties 
- not a list of 

behaviours 

 

Pupils must meet 

ALL criteria 

These difficulties are seen throughout a significant proportion of 

the time spent in school and affect the young person’s ability to 

access learning. 

 
Difficulties may be externalised (acting out) or internalised 

(acting in) - please be specific. 

 

• Child has difficulty in understanding, labelling and controlling strong 

feelings and emotions - self-awareness and self-regulation. 

• Child has difficulty in accessing some areas of the curriculum - 

motivation. 

• Child has difficulty in engaging with and building trusting 

relationship with key adults and support from those adults to 
understand the consequences and impact of their actions - 

empathy. 

• Child has difficulty in initiating appropriate peer relationships - 

social skills. 

• Specific note is made to investigate and support any speech, 

language and communication needs the child may have through 

using relevant identification checklist with appropriate referrals 

and/or support as necessary. 

 
Expansion of Need 

 

• Child/yp needs regular planned intervention to support development 

of social and emotional competencies. 

• Child/yp needs support for their emotional and social well-being and 

mental health. 

• Child/yp needs support to develop knowledge, skills and 

understanding that help them make sense of the world. 

• Child/yp needs an adult/adults who can empathise with them and 
their emotions. 

• Chid/yp needs support to respond to and accept boundaries. 

• Child/yp needs support for changes/transitions of any kind. 

• Adults who can provide constructive relationship that promote 

social, emotional and mental health well-being. 
 

  

 

 

 
 

 

 

Please include evidence that clearly shows the 

following: 

 

• Analysis of evidence of difficulties to show hypothesis 

of need - what to communicate?  Assessment tools 

such as NGER ELAI, Boxall, ENABLE, Foundation Stage 
Profile, etc. 

• Personalised planning as part of the Assess, Plan, Do, 

Review process 

• Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   

• Evidence that any SLCN have been identified and are 

addressed. 

• Timetable for child which clearly shows: 

1. Support in class. 

2. When they access specific interventions for social 
and emotional development and mental well-

being. 

3. Regular meetings with key adults. 

4. Support for less structured times. 

5. Any other differentiation necessary to meet the 

social, emotional and mental health difficulties of 

the child. 

 

The Annual Review form (comprehensively 

completed) will structure the application, 

however, additional information will be 

necessary. 

 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

 Expansion of Provision   

 

a) Appropriate curriculum arrangements are in place to address any 

learning difficulties and taking account of individual learning styles - 

opportunities to experience success. 

b) Arrangements are in place to provide opportunities for child to share 

thoughts, ideas and feelings. 

c) Views and support of the parents/carers are actively sought (eg, use 
of PFSAs, learning mentors, etc). 

 

 • School provision map which highlights S&E and mental 

health difficulties support for child at High Needs 

(Element 1&2) 

• Evidence of consultation with supporting practitioners 

as appropriate (eg reports, records of discussions, 

PDR, etc) with specialised knowledge of SEMH. 

• Evidence of how child's plan is disseminated to other 

school staff with clear strategies to support any 
difficulties - this may include a positive handling plan. 

• Evidence of teacher planning, monitoring and 

reviewing of provision - with specific input from 

parents/carers and child. 

 

Provision 

 

A flexible and 

significantly 

differentiated 

curriculum to 
provide for the 

social and 

emotional 

development of 

young people 

with high levels 

of need as a 

result of 

BESD/SCLN 

Expansion of Provision 

 

(d) Additional opportunities to develop social and emotional 

competencies (minimum of two hours weekly - individual or small 

group according to evidence of need). 

(e) Clear and consistent management linked to school behaviour policy 
but showing specific strategies for child. 

(f) Evidence of individualised reward and sanction programme that is 

consistently used by all staff. 

(g) Planned interventions are in place for less structured times, eg, 

practical activities/named adults/safe place, etc. 

(h) Planned time with class teacher/tutor to specifically develop and 

maintain positive relationship to review targets and progress (minim 

one hour weekly). 

(i) In class support delivered by an appropriate adult with whom the 
child is developing a trusting relationship for 40% of the time. 

 

  

Review 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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2. SPECIFIC LITERACY DIFFICULTY (SPLD) – DYSLEXIA – Elements 1 and 2 
 

 Pupil Name:  
 

Item Expansion 
List the Evidence you 

have Included 
Evidence demonstrating good practice 

Need 

 

Clarify needs, 

not just a list of 

difficulties 

• The pupil has severe and persistent specific learning difficulties of 

a dyslexic nature, characterised by difficulties with phonology, 

verbal memory and verbal processing (Rose).  These difficulties will 

have been identified in discussion with someone holding a 

qualification in specific learning difficulties – (Somerset Support 

Services, SENCO, Teacher). 
 

Severity is a measure of the nature and extent of the pupil’s learning 

difficulty and can be measured by: 

 

• Standardised reading and spelling tests. 

• Curriculum assessment. 

• Diagnostic and observational assessment. 

 

 This will be evidenced by: 

• A relevant report identifying the exceptional need of 

the pupil written and signed by someone holding a 

recognised qualification in specific learning difficulties 

assessment. 

• There may be further supplementary information from 
a Private Educational Psychologist or Specialist Tutor. 

 

To evidence severity please provide standardised 

scores for the following – these scores will fall in the 

below average range (eg below 85) for reading and 

spelling. 

 

• Reading accuracy, reading comprehension and reading 

rate (eg, Yarc primary/secondary). 
• Single word reading score (eg, WRAT). 

• Spelling (eg, WRAT, SWST). 

• a Speed of Handwriting Assessment (eg, PATOSS, 

DASH). 

 

To evidence that the pupil shows the characteristics of a 

dyslexic pupil (Rose).  Please provide the following test 

results: 

 
• Verbal Memory – eg, Digit Memory (eg, Dyslexia 

Portfolio) 

• Verbal Processing, eg, Naming Speed Tests from the 

Phonological Assessment Battery 2, Comprehensive 

Test of Phonological Processing CTOPP2). 

• Phonics/Phonology – highlight where the pupil is in 

terms of phonic development, eg, the Letters and 

Sounds Phonic Progression, Sound Linkage 

Assessment. 
 

To evidence persistence, please provide of progress over 

time 

 

• Use of the early identification pack 

 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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Item Expansion 
List the Evidence you 

have Included 
Evidence demonstrating good practice 

   To show the pupil is working significantly below age 

related expectations in literacy and that progress is 

less than at the expected rate please provide: 

 

• National Curriculum levels or equivalent 

• Pupil Tracking Sheets. 

• Section 4 ‘Needs and Provision’ Section from the 

current and the previous Annual Review if available. 
 

Provision 

 

Describe 

strategies you 

are currently 

using and 
frequency/ 

duration 

Persistence is a measure of the duration of the difficulty in response to 

appropriate and thorough learning opportunities and support offered 

to the pupil over time and can be assessed by: 

 

• Quality of inclusive dyslexia friendly classroom teaching and 

classroom support. 
• Whole school awareness of dyslexia eg evidence of IDFS training, 

use of Somerset’s policy document. 

• Duration, appropriateness and thoroughness of individualised 

literacy interventions. 

 

Therefore  

• A graduated response will have been in place throughout Key Stage 

One or in subsequent key stages for at least one year.  This means 

that appropriate learning opportunities will have been provided at 
Waves 1,2 and 3. 

 

• The pupil will currently have a detailed programme of specific 

intervention to address literacy difficulties related to Dyslexia at 

Wave 3.  It is expected that the pupil will be receiving a minimum 

of 3x30 minutes per week delivered in a one to one situation. 

 

• Group Support – the pupil would also be receiving small group 

support to develop areas of weakness – additional targeted phonic 
practice, study skills, self esteem, independence and organizational 

skills. 

 

• Quality First Teaching – within the class the pupil would have access 

to Dyslexia Friendly Teaching and Learning Strategies.  Staff will be 

aware of dyslexia friendly classrooms and inclusive teaching 

practices. 

 Details of all of this will be evidenced by a fully completed 

Section 5.1 from the current and the previous Annual 

Review if available. 

 

This will detail what has been delivered to meet literacy 

needs over time 
 

Include completed examples of monitoring sheets for 

specific literacy intervention for the named pupil - 

examples of TA monitoring sheets from intervention 

programme, eg data pre and post intervention data. 

 

Provide a weekly timetable of intervention received which 

details access to additional adult support in all literacy 

intensive curriculum areas. 
 

Detail any relevant staff training. 

 

Evidence of staff awareness raising training. 

 

 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 
practitioners.   

 

 Show how review process directly informs future planning, 
including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 
intervention cycle has made to the child.   
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2. LEARNING:  SPECIFIC LITERACY LEVEL (SPLD) – DYSPRAXIA – Elements 1 and 2 
 

 Pupil Name:  
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 

Clarify needs, 

not just a list of 

difficulties 

 
Pupils must meet 

all the 

statements (a) 

or (b) and all of 

(c) to (e) 

The pupil has severe specific learning difficulties related to 

DCD/Dyspraxia as identified by a health practitioner and in conjunction 

with someone with a recognised spld qualification in this area who will 

have assessed the impact on learning as a result of severe difficulties 

with recording and organisation.   
 

 • Section 4 of the Annual Review Form please reference 

reports of a medical diagnosis unless this is a new 

application when a copy of a new report will be 

needed. 

 

• Evidence must be provided of the impact on 
recording skills and access to the curriculum (eg, 

Writing speed, sample of writing). 

 

• Include National Curriculum (or equivalent) Writing 

Levels indicating which access strategies were used, 

eg, scribe/word processor. 
 

• Evidence of use of Learn to Move materials, ITS 

factfiles or similar. 
 

Provision  

 

Describe 

strategies you 
are currently 

using (or plan to 

use) and 

frequency/ 

duration 

The pupil has a detailed programme of specific intervention to address 

literacy difficulties related to DCD/Dyspraxia. 

 

• give details of programmes addressing the 
coordination/handwriting/ planning/recording skills related to 

DCD/Dyspraxia. 
 

 Reference Section 5.4 Annual Review Form  

Provide a weekly timetable of intervention received  

Show access to adult support in all literacy intensive 

curriculum areas. 
 

Detail which strategies are being adopted to develop 

 

• study skills 

• independence skills 

• self esteem 

• Detail specific ICT programmes being used to support 

the pupil. 

• Alternative methods of recording 

 

Review 

 
Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   
 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   

 

  

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 

against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 
sheets. 
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2. LEARNING:  GENERAL DEVELOPMENT DELAY – Elements 1 and 2 
 

 Pupil Name:  
 

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 

Clarify needs, 

not just a list of 
difficulties 

(a) The pupil demonstrates significant delay in cognition (thinking), and 

in their social, emotional, communication and personal skills. 

 

• Achieving at or below Step 11 in all relevant areas of the Early 
Support Developmental Journal. 

 

• P Scales/National Curriculum Levels 

 

➢ Below Level 1 at end of KS1 (P5 to P8) 

➢ Below Level 2 at end of KS2 (P7 to Level 1a) 

➢ Below Level 3 at end of KS3 (in Maths & English) 

 

  

 

 

 
 

 

Reference Annual Review Form 2e 

1. Strategies detailed on review form indicate both: 

- specific instructions to address needs 

- inclusive strategies for access to the 

broad curriculum and social inclusion. 

 

Provision  

 

Describe 
strategies you 

are currently 

using (or plan 

to use) and 

frequency/durat

ion 

(a) Access to the full curriculum is provided through extensive 

differentiation, additional to or different from Provision for All and 

School Action. 
 There is allocated time each week for the teacher to plan and modify 

the curriculum and liaise with support staff. 

(b) Active strategies are in place to assist the pupil’s social integration in 

class and through additional provision. 

(c) Teacher/TA/LSA support for 60% of curriculum time. 

(d) Evidence of small group, individual provision, eg, Wave 3. 

(e) Evidence of outside agency involvement in planning and monitoring 

provision. 

 

 Reference Annual Review Form 2f 

1. Timetable of how support is deployed to meet 

pupil’s learning and social needs at school, class, 
group and individual level. 

2. Provision Map and IEP and Review – or 

equivalent. 

Review 

 
Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   
 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   

 

 
 

  

The Annual Review Report (pupils with statements 
or School Action Plus) will structure the application 
– additional information may be necessary to 
supplement certain aspects 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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2. LEARNING:  LANGUAGE AND/OR SOCIAL COMMUNICATION – Elements 1 and 2 
 
 Revised 14.06.11 Pupil Name: 
  

Item Expansion 
List The Evidence – Must 

include the evidence 
numbered 1 - 12 

Evidence 

Need 
 
Clarify needs, 
not just a list of 
difficulties 

(a) The pupil has specific language and/or speech impairment or ASD, social 
communication difficulties previously identified by the Speech and Language 
Therapy Service, specialist teacher or educational psychologist.   

 
(b) Planned intervention is vital to enable development of speech/language and 

communication skills and ensure access to the curriculum. 

  
 
 
 

1.    Report identifying specific language and/or speech 
 impairment or social communication difficulty, ASD 
2. Specified need for systematic use of augmented 

communication strategies 
3. Identification checklists - IDP, AET, Universally Speaking 
4. Records of multi-agency working. 
5. Evidence of impact of speech and/or language 

impairment or social communication difficulties on 
learning, attainment, progress and communication e.g., 
EYFS Profile, P Scales, NC Levels, ECAT monitoring 
sheet. 

 

Provision  
 
Describe 
strategies you 
are currently 
using (or plan to 
use) and 
frequency/ 
duration 

(a) There is additional teaching of speech/language/communication skills individual or 
small group e.g.  SLT programme, delivered systematically. 

 
(b) Class/subject teacher builds curriculum modification into core planning.  There is 

mediated access to the curriculum including for unstructured times 
 
(c) There is augmented communication/mediated environment (e.g.  total 

communication, symbol and sign use) with support and differentiation across the 
curriculum. 

 
(d) There is actual or planned support from a teacher and/or language- trained TA for 

40% of week to support pupil in the whole class, small group and individual work, 
including unstructured times as appropriate. 

 6. Timetable shows how staff deliver the targeted or tailored  
Communications Skills Wave 2 programme and 
implement SLT or Specialist teacher’s or SENCO’s 
recommendations.   

7. Evidence of Wave 1 Universal whole class strategies to 
be supported by SLCN/ASD training such as IDP, Intro to 
ASD/SLCN, AET, Elklan etc.  Use of Somerset Inclusive 
Communication Framework guidance. 

8. Termly IEPs/Provision plans, reviewed by SENCo, 
teachers, TAs, parents, show focus on speech, language 
and social communication involving views of pupil. 

9. Evidence of use of augmented communication (e.g., 
visual timetable, instructional symbol cards, ICT 
programme). 

10. Examples of daily record of what was done towards the 
target and the CYP’s response and progression made 
over time. 

11. Training log should show IDP self-evaluation. 

Review 
 
Review process 
in place 

Ensure there is a clear cycle of review involving child, parents and practitioners.   
 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 
intervention cycle has made to the child.   

 

Numbered evidence should be provided for each of 
the 12 categories below 

 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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3. PHYSICAL IMPAIRMENT – Elements 1 and 2 

 

 Pupil Name:  
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Needs 

 

Clarify needs, 

not just a list of 

difficulties 

There is ongoing monitoring by the specialist educational 

physical and medical support team (PIMS Team) and the special 

educational needs assistive technology advisory service 

(SENATAS) if appropriate. 

And: 

Pupils must meet 3 out of 4 (a to d) below:  

 
 The pupil has a diagnosed physical impairment, which significantly 

affects their mobility and their ability to access the school site and 

some physical curriculum activities, eg, PE, off site activities, 

swimming, etc. 

Plus 2 out of the following three: 

(a) The pupil requires support to enable practical access to the 

curriculum, including recording and personal organisation, as a 

result of their physical impairment. 

(b) The pupil needs 1:1 support to enable physio/occupational 
therapy programmes to be carried out. 

(c) The pupil has a physical impairment which means they require 

additional support to meet their personal care needs, eg, toileting 

eating and drinking.   

 

  

 

 

 

 

 

Reference Annual Review Form 2e 
• Latest report written by the Paediatrician or other 

medical professional. 

• A Moving and Handling Risk Assessment may be 

required. 

• Record of involvement for this academic year, from 

the specialist educational physical and medical support 

team (PIMS team) and the special educational needs 

assistive technology advisory service (SENATAS) if 

appropriate. 
• School Entry Plan if in Reception year.   

Provision 

 

Describe 

strategies you 

are currently 

using (or plan to 
use) and 

frequency/ 

duration 

(a) Class teacher time is provided to ensure access to the curriculum 

and to liaise with the TA and other professionals. 

 One hour teaching time on average is available each week for 

planning and liaison. 

(b) Therapy support is required. 

(c) Some TA support is provided for physical access to the curriculum 
due to Health and Safety issues, eg, DT, PE. 

(d) Support for personal toileting needs is provided. 

(e) TA time is available for specific activities and support. 

(f) Consumables to support personal needs may be provided. 

 

 Reference Annual Review Form 2f 

• Record of teacher/TA/LSA liaison and planning. 

• Evidence of therapist(s) involvement. 

• Pupil personal support timetable. 

• Evidence of how TA/LSA time is used, eg, TA/LSA 

timetables, TA/LSA tasks. 
• Record of consumables required if appropriate. 

• Support staff are enrolled on the 'APT' training course 

run by the PIMS Team. 

 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   

 

 

The Annual Review Report (pupils with Education 
Health Care Plans or Higher Needs Funding) will 
structure the application – additional information 
may be necessary to supplement certain aspects 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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4. SENSORY HEARING – Elements 1 and 2 
 
 Pupil Name:  
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 
 
Clarify needs, 
not just a list of 
difficulties 

The pupil has a diagnosed long standing or permanent moderate, severe 
or profound hearing loss in the better ear and meets the criteria listed a-
c, d and/or (e) below. 
 
(a) There is ongoing monitoring from qualified teachers of the deaf 

and specialist support assistants. 
(b) An FM system or alternative assistive hearing equipment is 

available to address acoustic access issues. 
(c) The pupil requires support in order to access curriculum and other 

social contexts for learning. 
(d) The pupil has a need for support to extend and acquire higher 

language skills across curriculum subject areas. 
(e) he pupils has a significantly delayed vocabulary such that the 

understanding and acquisition of subject specific vocabulary will 
be restricted without specific support. 

and/or 
(c) The pupil has a significantly delayed vocabulary such that the 

understanding and acquisition of subject specific vocabulary will 
be severely restricted without specific support. 

 

  

 

 

 
 

 

Reference Annual Review Form 2e 

• Reports or other records from agencies outside the 

school, eg, an ENT consultant or audiological 

physician. 

• Record of involvement and report from qualified 

teachers of the deaf and specialist support assistants. 

 

The Annual Review Report (pupils with statements 
or School Action Plus) will structure the application 
– additional information may be necessary to 
supplement certain aspects 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 

against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Provision 
 
Describe 
strategies your 
are currently 
using (or plan to 
use) and 
frequency/ 
duration 

(a) Class teacher/SENCO time is available to plan is available to plan 
for differentiation of the curriculum, for developing listening and 
age appropriate language and literacy skills and for liaison with 
parents, support services and outside agencies. 

(b) Staff working with the pupil have attended formal training and 
INSET as provided by qualified teachers of the deaf and specialist 
support assistants.  Support staff are attending accredited 
training scheme organised by the Hearing Support Team.   

(c) Monitoring and advisory support including targeted time limited 
direct interventions are available from qualified teachers of the 
deaf and specialist support assistants. 

(d) Specialist audiological support is available from qualified teachers 
of the deaf and specialist support assistants .  An FM system, or 
alternative assistive hearing equipment is available for the child’s 
personal use. 

(e) Time is available from a skilled TA/LSA, trained in support 
techniques for hearing impaired children. 

(f) Support is available for daily checking and trouble-shooting 
hearing equipment. 

(g) Measures have been taken to provide a listening friendly 
environment for the pupil. 

(h) TA support is designated to ensure pupil can fully access the 
learning environment and to support their learning.   

 
Acoustically ‘quiet’ space is made available for individual and small 
group work. 
 
Personal support plans should include access to role models through 
activities and full involvement of home/carers to ensure consistency and 
positive self-image.   
 
 

 Reference Annual Review Form 2f 

• School entry plan where appropriate. 

• School staff including Teachers to attend INSET and 

training. 

• Support Staff enrolled on ‘APT’ training scheme run by 

Hearing Support Team.   

• Provision map with contributions from all agencies 

involved with support for child/young person. 
• IEP/PLP clarifies the type of support from teaching and 

support staff. 

• IEP/PLP shows parent/pupil involvement. 

• Evidence of training received by LSA, and other staff 

as appropriate. 

• IEP/PLP describes specialist equipment and how this is 

used. 

• Evidence of measures taken to provide good listening 

conditions. 
• Evidence of teacher planning and individual contact 

time for this child. 

• Personal support timetable. 

• TA support timetable. 

• Quiet area has been designated for individual/group 

work. 

• Pupil is supported to attend county wide activities 

supporting opportunities for pupils with hearing loss to 

work together.   
• Sample log of TA/LSA support and outcomes set 

against IEP/PLP, class teacher or teacher of the deaf 

instructions 

• Sample log of daily checking of child's personal 

amplification 

 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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4. SENSORY – VISUAL IMPAIRMENT – Elements 1 and 2 
 

 Pupil Name:  
 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Need 

 

Clarify needs, 

not just a list of 

difficulties 

(a) The pupil has a moderate visual impairment involving the loss of 

visual function to a level of between 6/24 to 6/36 or equivalent on 

a recognised test of visual acuity and/or a near vision comfort 

threshold for print reading of N24-36 at KS1, N14 -24 at KS2, 

N12 - 18 at KS3 & 4. 

(b) The pupil needs assistance to access the majority of interactive 
white board presentations accurately and/or needs the majority of 

their reading material to be reformatted to a greater print size, in 

line with visual access requirements above. 

(c) There is regular monitoring and support from a Vision Support 

Team QTVI 

VST recommendations are incorporated into daily routine. 

VST Provision of specialist resources and development of 

specialist skills in IT as appropriate. 

VST Mobility specialist involvement as appropriate. 
 

  

 

 

 

 

 
Reference Annual Review Form 2e 

• Reports provided by qualified professionals able to 

confirm this level of visual functioning. 

• Minutes from review meetings. 

• Reports from a Vision Support Team (VST) containing 

appropriate recommendations. 

• Evidence of annual attendance of at least one member 

of school staff to a Vision Support Team area training 

event. 
• Records relating to the effective use of equipment. 

 

Provision  

 

Describe 

strategies you 

are currently 

using (or plan to 

use) and 

frequency/ 

duration 

There is support for lessons involving: 

 

• Regular board work. 

• High level of reading. 

• Detailed visual content. 

• Demonstrations. 

 

Consideration is given to: 

 

• Challenging pace of work. 
• Health and Safety issues. 

• Ensuring a quiet and controlled learning environment 

 

 Reference Annual Review Form 2f 

• School entry plan where appropriate.   

• School staff attendance at INSET re child/young 

person. 

• Evidence of school and class actions from a member of 

a VST’s recommendations. 

• Provision map with contributions from all agencies in 

school involved in support for child/young person.   

• Latest Focussed Intervention Plan (FIP). 

• Evidence that targets and recommendations from a 
VST’s reports are embedded in personalised planning 

as part of the Assess, Plan, Do, Review process 

• Personalised planning as part of the Assess, Plan, Do, 

Review process/PLP clarifying the type of support from 

teaching and support staff. 

• Personalised planning as part of the Assess, Plan, Do, 

Review process/PLP showing parent/child/young 

person involvement. 

 

The Annual Review Report (pupils with Education 
Health Care Plans or Higher Needs Funding) will 
structure the application – additional information 
may be necessary to supplement certain aspects 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

  

In line with the Vision Support Team Provision Map: 

 

• Work is differentiated or adapted into a more accessible style or 

format and submitted by teaching staff in good time for 

reformatting.   

• There is daily TA/LSA support in class and/or for preparation of 

differentiated learning materials. 
• A commitment to: 

 Encouraging use of specialist equipment in class 

 Liaison with VST 

 Release pupil for 1:1 input from VST 

 Release LSAs for modification work, training, discussion, 1:1 

work on pupil program 

 CT/SENCO being available for planning/liaison/parent meeting 

 

 

 • Evidence of training received by LSA, and other staff 

as appropriate. 

• Support staff are enrolled on the 'APT' training course 

run by the Somerset Vision Support Team. 

• Personalised planning as part of the Assess, Plan, Do, 

Review process/PLP recognises specialist equipment if 

recommended and how this is to be used. 

• Evidence of measures taken to provide appropriate 

visual environment. 

• Evidence of teacher planning and individual contact 

time for child/young person 

• Personal support timetable. 

• Sample log of TA/LSA support and outcomes set 

against Personalised planning as part of the Assess, 

Plan, Do, Review process/PLP, class teacher or teacher 

of the visually impaired instructions. 

• CT/SENCO available for planning/liaison/parent 

meeting with a Qualified Teacher of the Visually 

Impaired. 

• Particular consideration for child/young person at any 

stage of transition including evidence of pupil and 

parental involvement in Annual Review 

• Records of differentiated planning. 

Review 

 

Review process 

in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   

 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 

clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   
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5. MEDICAL SUPPORT within Element 2     Pupil Name:  
  

NB:  One unit is regarded as the equivalent of one hour 
  
 Number of units:  
 
 Start Date:  
 

 End Date (if known):  
 

 

Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Needs and 
Provision 

Essential: 
 

• Requires support specific to a medical need rather than any 
physical/sensory/learning or emotional need. 

 

 There is on-going involvement from the specialist educational 

physical impairment and medical support team (PIMS Team) or 

special educational needs assistive technology advisory service 

(SENATAS) if appropriate 

and 

• The pupil has a diagnosed long term medical condition. 

And/or 
 

• Requires significant post-operative care, which may be as a result 

of an unexpected illness or accident. 
 

 Essential: 

• Medical diagnosis – written by Paediatrician or other 
medical professional – including date of diagnosis or 

change in condition and predicted duration of condition 

where appropriate.   

• Latest medical report.   

• Timetable demonstrating how support is being used or 

is to be used within each period of the day.   

• Monitoring procedures are in place.   

• Record of the specialist educational physical 

impairment and medical support team’s (PIMS Team) 
involvement.   

• Record of Teacher/SENCO/TA/LSA planning and 

liaison, eg, minutes of meetings.   

• Clarification of resources to be provided by the school.   

• Pen portrait with clear reasons for application and 

start and end date as appropriate. 

• Diary of seizures in school and epilepsy management 

plan are essential if the application is for a pupil with 

epilepsy. 
 

This criteria sheet is a resource document for internal school use only and should be used to demonstrate a graduated response.  Children measured 
against this criteria should be funded from within the schools notional element 2 funding allocation.  Please refer to Annex 1 for element 3 Top Up criteria 

sheets. 
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Item Expansion 
List The Evidence You 

Have Included 
Suggested Evidence 

Provision 
 
Describe 
strategies you 
are currently 
using (or plan to 
use) and 
frequency/ 
duration 

• Involvement from the specialist educational physical impairment 
and medical support team (PIMS Team) and special educational 

needs assistive technology advisory service (SENATAS), if 

appropriate. 

• School needs to specify exactly how this support will be used. 

• Evidence of close partnership working with parents/carers. 

 If appropriate: 
• Medical Care Plan, eg, gastrostomy/catheterisation.   

• Additional equipment and its use.   

• Personalised planning as part of Assess, Plan, Do 

Review Process.   

• Curriculum differentiation.   

• Protocols, eg, in case of anaphylactic shock/epilepsy.   

• Other resources and their use.   

• Staff training specific to pupil’s needs.   

• Support staff are enrolled on the 'APT' training course 

run by the PIMS Team. 
• Risk assessment.   

• Therapist/other support service involvement.   

• Toilet Management Plan. 

• School Entry Plan if in Reception year. 

• Reports for this academic year from the specialist 

educational physical impairment and medical support 

team (PIMS Team), and the special educational needs 

assistive technology advisory service (SENATAS) if 

appropriate. 
• Latest Focussed Intervention Plan (FIP). 

• Education Health Care Plan. 

• Timetable demonstrating how support is being used. 

• Record of staff planning and liaison both within school 

and with external agencies, eg minutes of meetings 

etc. 

• Evidence of specialist equipment and how this is used. 

• Evidence of measures taken to adapt environment 

• School observations. 

Review 
 
Review process 
in place 

Ensure there is a clear cycle of review involving child, parents and 

practitioners.   
 

 Show how review process directly informs future planning, 

including evidence of the Assess, Plan, Do, Review cycle, 
clearly referencing outcomes and the difference the 

intervention cycle has made to the child.   

 

 
Health and Safety and welfare of pupils are paramount and support should be put in place immediately by the school. 
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School identifies pupil who 
may meet High Needs 

Funding criteria as set out in 

the Audit Framework  
(Annex 1) 

Pupils with 

existing funding 

If funds are currently 

allocated check if an 

annual application is 
required 

Where an annual application 

is not required, Headteacher 
to ensure that appropriate 
reviews are undertaken 

 

Pupils with no funding 

Headteacher (SENCO) and 

Support Services discuss 
possible application at Autumn 

Term Consultation Meeting 

If change in 

allocation is sought 
or new application 

is to be made 

Discussions (throughout the 

year) between school and 
Support Services as required 

to further clarify issues of 
applications and ongoing 

interventions 

School makes application using High 

Needs Funding Form 1 – 2017/18 
Annual Audit Application appending 

Audit Framework category sheet listing 
the evidence provided with the 

application 

School submits application to High 

Needs Funding Finance Officer/ 
Administrator at County Hall  

by 25 January 2017 

County Moderation of applications to 
ensure consistency in interpretation of 

criteria on 8 and 9 February 2017 

Final decision following Moderation sent 

to school by 16 March 2017 

Annex 3 
 

Annual Audit Process Outline 
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Annex 4 
 

In-Year Audit Process Outline 
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School identifies pupil who may meet 

High Needs Funding criteria as set out in 

the Audit Framework (Annex 1) 

Headteacher checks In-Year criteria to establish 

whether or not an In-Year Application is 

permitted (Annex 5) 

In-Year 

criteria not 
met 

No application 

prepared or 

submitted 

Pupil recently joined or 

transferred to the 

school (In-Year criteria 
1, 2, 3, 5 or 6) 

Existing pupil with 

exceptional and long term 

change in medical need 
(In-Year criteria 4) 

Headteacher (SENCO) and Support 

Services discuss necessary provision 

and interventions 

Headteacher collates evidence to 

demonstrate that Audit 

Framework criteria are met 

Provision arranged 

and recorded.  

Process of collating 
evidence in case 

application possible 
at next Audit 

School makes application using High Needs Form 
2 - In-Year Audit Application, with relevant audit 

category framework and supporting evidence 

County Moderation of In-Year Applications to 

ensure consistency in interpretation of criteria 

Notification of decisions with updated funding 

statements sent to school 

Dates for Applications should be 

submitted by: 

Autumn term – 5 October 2016 
Spring term – 1 February 2017 

Summer term – 7 June 2017 

Dates for In-Year Moderation: 
Autumn term – 12 October 2016 

Spring term – 8 February 2017 

Summer term – 14 June 2017 

Dates for notification to schools: 
Autumn term – 24 October 2016 

Spring term – 22 February 2017 

Summer term – 28 June 2017 
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Annex 5 
 

 

In-Year Audit Criteria 
 

 
Criteria for In-Year applications: 
 

1. The pupil has moved into Somerset since the last Annual Audit. 
 

2. The pupil has transferred from specialist, or alternative provision since the 
last Annual Audit.  (Alternative provision may include PRU, home tuition, 

home schooling). 
 

3. The pupil is a 'first admission' (ie, pre-schooler) or has started school in 
the last three terms and is either; 

 
 (a) not known to Support Services before starting school;  or 

 
(b) where there is a recorded agreement between the Headteacher and 

Support Services in the School Entry Plan for an In-Year application 
in the Autumn term. 

 
4. Existing pupil where clear evidence is submitted proving an exceptional 

and long-term change in MEDICAL need relating to their access to learning 
and requiring physical intervention since the last audit.  This DOES NOT 

include diagnoses that are learning or behaviourally based, eg, ASC, 
ADHD, but would include a physical injury, eg, broken leg. 

 

 (To include visual/hearing/physical need). 
 

5. Traveller/Child in Care (new to school). 
 [‘New’ – would be within the last 3 terms] 

 
6. Where a child moves from one school to another in Somerset and the 

receiving school is clear that there is a sufficiently high level of need for 
High Needs (Element 3) but no funding was allocated to the previous 

school, that school will be allowed to apply for In-Year funding within 
three terms of them being on roll.  However, they must show a level of 

provision and planned intervention appropriate to the child’s needs. 
 

7.   Where a request for exceptional funding has been made under Annex 10 
and agreed to be audited.  In these cases the criteria in Annex 10 apply. 

 
 Please note that only one application is permitted for each child to the In 

Year audit and that there is no appeal.  Applications for the same child to 
both the February In Year audit and the main audit are not permitted.  
Where this occurs the application will be moderated at the appropriate 

audit. 
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Annex 6 
 

 

School Action Plus - Money Following Pupils 
 

Through the consultation process with schools, funding allocated via High Needs 
Funding (Element 3) will ‘follow’ the pupil when s/he transfers from a 
mainstream school. 

 
To enable these adjustments to be processed quickly and efficiently, schools are 

requested to notify the department of pupils who leave for whom High Needs 
funding has been received. 

 
This will apply whichever circumstances lead to the pupil leaving the school (eg, 

permanent exclusion, moved to another school, moved out of County, etc). 
 

The process is as follows: 
 

1. School completes High Needs Funding Form 4 and sends to the High 
Needs Business Support Officer, SEN, Learning & Achievement, County 

Hall, TA1 4DY. 
 

2. High Needs Business Support Officer notifies relevant SEN Support 
Services and SEN Casework Officer of the amendment if under statutory 

process, then forwards details to the High Needs Funding Finance 
Assistant. 

 
3. The High Needs Funding Team adjusts the funding calculation for the 

school and writes to the Headteachers of each school confirming change. 

 
 

Example 
 

Pupil A: Moves from School B to School C on 31 October 2016.  Pupil funded 
at HNSEMH2 which gives £2,232 for the period September 2016 to 

March 2017 (7/12ths). 
 

School B  Funding: £ 
 Initial allocation (01.09.16 - 31.03.17) + 2,232 
 Pro rata reduction (01.11.16 - 31.03.17) -  1,590 
 Adjusted funding (01.09.16 - 31.10.16) 642 
 
School C Funding: 
 Initial allocation 0 
 Pro rata allocation (01.11.16 - 31.03.17) 1,590 
 Adjusted funding (01.11.16 - 31.03.17) 1,590 
 
In this example, School C would also receive the equivalent funding for the 

period April to August 2017 (5/12ths).   
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Annex 7 

High Needs Funding Tariffs 2016/17 Academic Year 

 

 

 
Annual 

Tariff 

Sep 16 - 

March 17 

April 17 - 

August 17 

Social, Emotional & Mental Health - 

Level 2 

SEMH2 3,842 2,232 1,610 

Learning - General Developmental 

Delay - Level 2 

HNLGDD2 2,578 1,497 1,081 

Learning - Language & 

Communication - Level 2 

HNLLSC2 192 112 80 

Learning – Autistic Spectrum Disorder 
- Level 2 

HNASC2 192 112 80 

Learning – Autistic Spectrum Disorder 
- Level 3 

HNASC3 6,285 3,650 2,635 

Physical Impairment - Level 2 HNPI2 2,455 1,426 1,029 

Physical Impairment - Level 3 HNPI3 8,475 4,922 3,553 

Sensory - Hearing - Level 2 HNSH2 3,366 1,955 1,411 

Sensory – Hearing – Level 3 HNSH3 8,348 4,849 3,499 

Sensory - Visual - Level 2 HNSV2 3,447 2,002 1,445 

Sensory – Visual – Level 3 HNSV3 9,525 5,532 3,993 

Medical/Other TA Units HNTA Unit 302 175 127 

HNF - Other TA Unit HNTA Unit 318 185 133 

 
(The split for Med/Other TA is approx due to roundings) 

 
Rates will not be set for the 2017/18 academic year until next March following the 

Annual Audit. 
 
Tariffs will be published once the results of the Audit are known. 
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Annex 8 
 
 

Special Educational Needs – Codes 
 
 

 

Area of Need 
DfES 

Codes 
Description 

High Needs 
Category 

Cognition and Learning 

Needs: 

SpLD Specific Learning 

Difficulty 

 

 MLD Moderate Learning 

Difficulty 

 

 SLD Severe Learning 

Difficulty 

LGDD2 

 PMLD Profound and Multiple 
Learning Difficulty 

Applies to those 
in special schools 
only 

Social, Emotional and 

Mental Health 
Difficulties: 

SEMH Social, Emotional and 

Mental Health 
Difficulties 

SEMH2 

 

Communication and 
Interaction Needs: 

SLCN Speech, Language and 
Communication Needs 

LLSC2 
(Language 

Impairment) 

 ASC Autistic Spectrum 

Disorder 

ASC3, ASC2 

 

Sensory and/or 
Physical Needs: 

VI Visual Impairment SV2, SV3 

 HI Hearing Impairment SH2, SH3 

 MSI Multi-Sensory 

Impairment 

No single code* 

 PD Physical Disability PI2, PI3  

 MED Medical UNITS 

 

 
* MSI - Could be coded under a variety of categories, dependent on the 

particular needs of the pupil. 
 - If the school is making a High Needs application, then they need to 

decide under which category to apply. 
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Annex 9 

High Needs Funding 

Special Arrangements for Audit 
 
 

Since the introduction of the audit process, it has been recognised that schools 
in Inadequate or Requires Improvement may need to be assessed against 

measures less stringent than those applied to other schools in terms of their 
ability to produce evidence for audit.  These schools may have specific issues 

which mean they are not in a position to make appropriate High needs top up 
funding applications.  They may be without a SENCO or effective management 

structure to allow for appropriate assessment of special educational needs and 
delivery of provision. 

 
Without special arrangements being made, these schools would fail to attract the 

funding and therefore be unable to build effective SEN procedures and systems. 
 

It is important that the LA SEN Managers are informed of the situation, including 
the specific issues they are facing which have an impact on their ability to make 
appropriate applications.  This will ensure all are aware and prepared to discuss 

the situation with members of their Support Service/team.   
 

Forms of support available: 
 

• LA SEN managers may agree to carry out, or arrange for an audit at the 
school, outside the usual arrangements with an understanding of the 

context of the school.  This may involve a member of the Support Services  
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Annex 10 

 

Criteria for Local Authority SEN to consider requests for 

exceptional costs - mainstream allocations 
 
Introduction 
 

The request is to support provision which is significantly beyond that normally in 
place at a mainstream school funded through Elements 1 and 2.   

 
Criteria 

 
• Evidence is available to LA SEN, which: 

 
o Confirms the need for immediate action re safeguarding, Health and 

Safety or legal processes. 
o Outlines contextual information about the pupil or the school. 

o Is relevant to the case being made (eg, from SPG). 
 

• The school can demonstrate that they do not have the resources within 
their whole school budget to meet the immediate need until further 

support is available through the normal Annual Audit application process. 
 

The school will already be in receipt of budget and income to support the 
additional needs of their pupils, and there are additional funds allocated to 

schools automatically where the notional SEN is insufficient to contribute 
towards the costs of high needs. 

 
Therefore, only in exceptional circumstances will the Local Authority 

consider allocating additional funds, after schools have demonstrated they 
have exhausted all the funds at their disposal. 

 
This includes the use of the notional SEN identified on the budget 

statement, use of Pupil Premium grants, vulnerable learner 
income and uncommitted balances from previous years.  If you are 

unable to demonstrate sufficiently that all of the above funds have been 
committed, your application will not be considered under Annex 10.  
Please therefore ensure that your funding requirements are such that they 

cannot be met from the sources mentioned above. 
 

• The school have set out how the additional resource would be used to 

meet the individual pupil’s needs beyond Elements 1 and 2 as appropriate. 
 

• There has been Support Services involvement, which supports the school 
plan. 

 

• The pupil meets the ‘needs’ criteria for one of the High Needs Funding 
categories. 

 

Any application under these criteria will be assessed at the next In Year Audit 

and if successful funding will be backdated to the beginning of the term in which 
the audit took place. 

< Return to top 
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Annex 11 

 

 

Suggestions for the Conversation with Ofsted regarding 

the Somerset Implementation of the Code of Practice 
 

 
Background 

 
Some schools have reported that during inspections they are working with 

inspectors who have very limited knowledge of Somerset’s separation of 
statements and funding. 
 

It was thought useful to issue a list of suggested facts that may help in allaying 
any concerns they may have and so save time and prevent misunderstandings. 

 
• Somerset’s model of decoupling statements /EHC Plans and funding is well 

established and DfE have confirmed that the funding reforms are not 
intended to establish such a relationship where it does not currently exist. 

• High Needs funding can be awarded to mainstream schools without a 
statement / EHC Plan, and indeed the removal of recoupment for 

statemented children across LA borders, emphasises that High Needs 
funding can be transferred to the school from the home LA without a 

statement or Plan 
• The shift towards non statutory delivery of support for children and young 

people with SEN is an indicator of parental confidence in schools to deliver 
children’s needs without having to be tied down to specific legal demands 

as may be found in a statement of SEN/EHCP.  It is clear however, that 
parental anxiety has increased; reflected in a rise in the requests for 

statutory assessment.   
• 80% of funding for SEN is now awarded through element 2 which is 

clearly within the resources available to a mainstream school and 
nationally suggests that statutory process should be less necessary. 

• The descriptors for Elements 1, 2 and 3 together with criteria for statutory 

process are given in the ‘Claret Document’ called ‘The Framework for the 
Implementation of the Code of Practice 2014’ amended in 2013.   

• The Code of Practice 2014 is statutory guidance based on the Children and 
Families Act 2014.  Local authorities have to have ‘regard’ to the statutory 

guidance which allows for some local protocols for the implementation of 
the Act. 
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Annex 12 

Pen Portrait of Learner 
 

Personal details 

 

Name ………………………………Date of birth ………….................... 

 
NC Year ……............................ School ………………...................................... 

 
Summary of need and provision for the category selected highlighting the 
features of complexity. 

 

 

 
Signed:  ……………………………………………………………….. 

 
Position in School:  ………………………………………………….. 
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2017/18 ANNUAL AUDIT APPLICATION 
 

 

HIGH NEEDS FUNDING FORM 1 
 
Please send this application to: Mr Simon Heritage, High Needs Business Support Officer, 

Learning & Achievement, County Hall, Taunton, TA1 4DY 

 

FUNDING DECISION (MODERATION PANEL TO COMPLETE) 

Approved Audit Category                                For Medical cases: 

  No of units 

 
w.e.f.    End Date 

Where a decision is NIL , a feedback sheet will be included explaining the moderators’ 

reasons. 

 

PART A - APPLICATION DETAILS [SCHOOL TO COMPLETE] 

Please attach to this form a copy of the relevant Audit Framework page which shows 

the audit category and lists the evidence for your application. 

Tick box to indicate your Area Base 

    

Area 1 -  Area 2 - Area 3 - Area 4 - 

Sedgemoor Mendip South Somerset Taunton & West Somerset 

 
 
1. Treasurer No:  ............ 
 
 
 School Name: .............................................................. 
 
 

2. Pupil Name (IN CAPS):  ............................................................................... 
 
 

3. Date of Birth:  ......./......./....... 
 
 

4. Year Group (NCY):  ........................  at September 2016 (ie, current year group) 
 
 

5. SEN Code of Practice Stage for year 2016/17 only:   
 

Additional Needs (Element 2 
Formula Funded) 

 High Needs Funded 
(Element 3) 

 Under 
Assessment 

 Statement/ 
EHC  

 

 
6. Audit Category requested for September 2017 (Apply for one only): 

 
 Code  ...............  (eg: HNLGDD2) 

  

If medical please state number of units ................................. 
 

7. Current Audit Category in 2016/17 School Year:  Code  ......................  (HNSEMH2).   
 

7(a) If medical please state number of units............. 

 
8. Dual Placement/Part time pupil*:  Yes/No  Number of days per week attending: ....... 

 

For Office Use Only 
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8(a) If dual registered, please name other base/school ……………………………………….. 

 
9. Part time pupil?  Yes/No Number of days per week attending:  ..................... 

 
Deferred entry?  Yes/No Date due to start school:  .............................. 

 

10. Does this pupil reside in another LA?   Yes/No 

 If so, which LA?   

 

 .............................................................................................. 
 

 Where a child is resident in another LA, please refer to Section 7 (7.3) and 
contact the High Needs Funding Team before submitting an application. 

 

11. Is this pupil registered in a Resource Base? Yes/No 
 

 

12. SEN Support Services Contact:   

 
 ........................................................................... 
 

 
 

 

PART B - CERTIFICATION [SCHOOL TO COMPLETE] 
I confirm that, based on the evidence presented, this application should be considered for High 

Needs Funding: 
 

 

 

Signed:  ..........................................................  (Headteacher/Senior Manager) 

 

 
Date:  ...................................... 
 

 
NB: THIS APPLICATION WILL NOT BE CONSIDERED IF IT IS SUBMITTED WITHOUT 

THE HEADTEACHER’S/SENIOR MANAGER’S SIGNATURE 
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2016/17 IN-YEAR AUDIT APPLICATION 
 

 
HIGH NEEDS FUNDING FORM 2 
 
Please send this application to:  Mr Simon Heritage, High Needs Business Support Officer, 

Learning & Achievement, County Hall, Taunton, TA1 4DY 

 

 

FUNDING DECISION (MODERATION PANEL TO COMPLETE) 

Approved Audit Category                                For Medical cases: 

  No of units 

 
w.e.f.    End Date 

Where a decision is NIL, a feedback sheet will be included explaining the moderators’ 

reasons. 

 

PART A - APPLICATION DETAILS [SCHOOL TO COMPLETE] 

Please attach to this form a copy of the relevant Audit Framework page which shows 

the audit category and lists the evidence for your application. 

 

Tick box to indicate your Area Base 

  

Area 1 -  Area 2 - Area 3 - Area 4 - 

Sedgemoor Mendip South Somerset Taunton & West Somerset 

 

 
1. Treasurer No:  ............  
 
 School Name:  .............................................................. 
 
 

2. Pupil Name (IN CAPS):  ...................................................................... 
 
 

3. Date of Birth:  ....../......./...... 
 
 

4. Year Group (NCY):  ........................  at September 2016 (ie, current year group) 
 
 

5. SEN Code of Practice Stage:   
 

Additional Needs (Element 2 
Formula Funded) 

 High Needs Funded 
(Element 3) 

 Under 
Assessment 

 Statement/ 
EHC  

 

 
 

6. Audit Category requested for In-Year Audit (Apply for one only):   
 
 Code:  ............... (eg: HNLGDD2)  
 
 If medical please state number of units................. 
 
7. Dual Placement/Part time pupil*:  Yes/No  Number of days per week attending: ...... 
 
7(a) If dual registered, please name other school/base ………………………….. 
 
 

For Office Use Only 
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8. Does this pupil have a Statement and reside in another LA? Yes/No 
 If so, which LA?  
 
 ............................................................................................... 
 

 Where a child is resident in another LA, please refer to Section 7 (7.3) and 

contact the High Needs Funding Team before submitting an application. 
 
9. Is this pupil registered in a Resource Base? Yes/No 
 
10. Additional In-Year Criteria: In addition to the above information, I confirm that the 

following criteria applies (please tick box) 
  

  Moved into County, from  .......................................................  (LA) 

  Transferred from Special School ..............................................   

  (School name) 

  Transferred from Alternative Provision  .................................... 

  (please describe) 

  First admission.  Date due to start/started school  .................................... 

  Exceptional and Long Term change in medical need. 

 Traveller/Child in Care (new to school).  [‘New’ would be within the last 3 

months] 

 Transferred from mainstream without funding but has sufficiently high level of 

need (within three terms of enrolment) 

  Exceptional application (Please refer to Annex 10) 

 

11. SEN Support Services Contact:  .............................................. 

 

 
 

 

PART B - CERTIFICATION [SCHOOL TO COMPLETE] 
I confirm that, based on the evidence presented, this application should be considered for High 

Needs Funding: 
 

 

 
 

Signed:  ....................................................  (Headteacher/Senior Manager) 

 
 

Date:  .............................. 
 

 

 

NB:  THIS APPLICATION WILL NOT BE CONSIDERED IF IT IS SUBMITTED WITHOUT 
THE HEADTEACHER’S/SENIOR MANAGER’S SIGNATURE. 
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2017/18 ANNUAL AUDIT APPEAL APPLICATION 
 
HIGH NEEDS FUNDING FORM 3 
 
Please attach this form to the original application, including top sheet, and send to: 

 
Mr Simon Heritage, High Needs Business Support Officer, Learning & Achievement, 

County Hall, Taunton, TA1 4DY 

 

APPEAL DECISION (MODERATION PANEL TO COMPLETE) 

   (Please tick) 
Appeal Approved 

 

Declined 
 

Approved Audit Category 
 

                                 For Medical cases: 

  No of units 

 

w.e.f.   End Date 

Where an appeal is declined, a feedback sheet will be included explaining the 

moderators’ reasons. 

 

Appeal statement for decisions made at ANNUAL AUDIT 2017.  (PLEASE NOTE THAT NO 
ADDITIONAL EVIDENCE SHOULD BE SUBMITTED WITH AN APPEAL REQUEST). 

 
Please refer to Section 5 (page 17) 

 

Treasurer No:  ............ School Name  ............................................................. 
 

Pupil Name (IN CAPS):  ....................................................................................... 

 
Category request at Annual Audit:  ....................................................................... 

 
Category agreed at Annual Audit (eg, HNLGDD2, HNSEMH2, NIL, etc):  ............................. 

 

I am asking for this appeal to be considered under: 
 

(Please tick) 
 

 Clear factual error in reasons provided by the moderating group 

 
 Reduction/removal of funding 

 

Appeal Statement:  Please briefly describe your reasons for appeal. 
(Continue overleaf or separate sheet) 

 
 

 

 
 

 
 

Signed:  ........................................................  (Headteacher/Senior Manager) 

 
Date:  ........................... 

 
NB: THIS APPLICATION WILL NOT BE CONSIDERED IF IT IS SUBMITTED WITHOUT 

THE HEADTEACHER’S/SENIOR MANAGER’S SIGNATURE. 

 
< Return to top 
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MONEY FOLLOWING PUPIL NOTICE 
 

 

HIGH NEEDS FUNDING FORM 4 
 

TO:   Mr Simon Heritage, High Needs Business Support Officer, Learning & 
Achievement, County Hall, Taunton, TA1 4DY 

 

This form is to be completed by the school from which the pupil is leaving/has left. 
 

 
PART A - CURRENT ALLOCATION DETAILS [SCHOOL TO COMPLETE] 

 

1. Treasurer No:  ............ 
 

 School Name:  ........................................................... 
 

2. Pupil Name (IN CAPS): 

 
 ...................................................................................... 

 
3. Date of birth:  ......../......../........ 

 

4. Date leaving school:  ......../......../........ 
 

5. Current School High Needs Audit Category:  ....................  (eg, HNLGDD2).   

 
 If Medical please state number of units.................... 

 
6. Reason for leaving (please tick relevant box) 

 

  Moved to other school.  Please give new school name if known. 
 

  ........................................................................................................   
 

  Moved out of County. 

 
  Permanently Excluded on ......../......../........  (give date). 

 

  Other (please specify): 
 

  ............................................................................ 
 

 

Signed: ............................................................  (Headteacher/Senior Manager) 
 

Date:  ..................... 
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